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UBND TINH QU‘ANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG Poc lap - Tu do - Hanh phic

S6: 955 /VP-HCQT Quang Ngdi, ngay 07 thang 6 nam 2023
Vv tiép tuc cap nhat, b6 sung
thong tin CBCCVC trén phan
mém Quan Iy can b, cong
chtrc, vién chtrc do Tap doan
VNPT cung céip

Kinh gui:
- Lanh dao Van phong UBND tinh;
- Cac phong, ban, don vi truc thudc.

Theo dé& nghi cua S& Noi vu tai Cong vian sb 938/SNV-CCVC ngay
06/6/2023 vé viéc tiép tuc cap nhat, bo sung thong tin CBCCVC trén phém mém
Quan ly can b, cong churc, vién chac do Tap doan VNPT cung cap (Phan
mém), tiép theo Cong van s 664/VP- -HCQT ngay 26/4/2023 cua Van phong
UBND tinh vé viéc thi diém sir dung phan mém quan 1y co s¢ di liéu can bo,
cong chtrc, vién chirc, Chanh Vin phong UBND tinh (Vén phong) yéu cau:

1. Lanh dao Van phong, cong chirc, vién chure, nguoi lao dong cua cac
phong, ban, don vi déng nhdp vao Phian mém theo dia chi:
hitps://quangngai.vnerp.vn dé tiép tuc thuc hién cap nhat, bd sung ddy di,
chinh xac 109 truong thong tin cia c4 nhan trén Phan mém.

Céch thirc ddng nhap vao Phan mém thyc hién nhu sau:

- Tai khoan: La s6 Cin cudc cong dan (CCCD) cua mdi CBCCVC va
nguoi lao dong.

- Mat khau mic dinh: Tén CBCCVC va nguoi lao dong (khong dau, chir
cai dau viét hoa, cac ky tu con lai 13 thuong) + 4 s6 cudi ciia Can cudc cong dan
+ ky tu dac biét 1a “@”.

Vi du: Cong chtrc Nguyén Van Anh c6 s6 CCCD: 051080001234, ding
nhdp nhu sau:

+ Tai khoan: 051080001234

+ Mat khau: Anh1234@

Yéu cau CBCCVC va nguoi lao dong sau khi dang nhép tién hanh do6i
mat khau va chiy trach nhiém vé tinh bao mat cﬁ‘a tai 1§h0én ca nhan minh. Th(‘ji
han cdp nhat, bd sung thong tin c4d nhan Ién Phan mém hoan thanh cham nhat
trong ngay 18/6/2023.

Truong hop trong qué trinh thyc hién c6 kho khin, vuéng mac, dé nghi
lién h¢ Phong Hanh chinh - Quan tri (qua ong Huynh Ngoc But, chuyén vién
phong Hanh chinh - Qudn tri) & duge hd trg, hudéng dan.
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2. Cac cong chirc duge giao nhiém vu gitp viée cho cac dong chi 1anh dao
UBND tinh c6 trach nhiém béo céo dé cac déng chi 1anh dao UBND tinh biét,
thuc hi¢n vi¢c dang nhap, thay dd6i mat khau tai khoan va cap nhat, bo sung
thong tin c4 nhan vao Phan mém.

3. Giao Phong Hanh chinh - Quan tri

a) Chu tri, phéi hop vé6i cac phong, don vi lién quan kiém tra, ra soat viéc
cap nhat, bo sung thong tin CBCCVC 1én Phin mém, tham muu bao co két qua
cdp nhat, bd sung thong tin CBCCVC vé S& Noi vu chdm nhat trong ngay
19/6/2023.

b) T chirc van hanh, khai thac cac tinh ning cta hé théng Phin mém;
téng hop déanh gia uvu, nhuoc diém cua Phin mém, tham muu 13nh dao Van
phong bdo cdo UBND tinh (qua So N¢i vu), thoi gian hoan thanh trwéc ngay
2716/2023.

4. Céan bg, cong chure, vién chirc va nguoi lao dong cia co quan thuong
xuyén cdp nhat, bo sung dit liéu, théng tin ctia ca nhan khi co su thay dbi 1én
Phian mém dé dam bao dir liéu CBCCVC cua Vian phong luén “Piing - P -
Sach - Sf')ng”. Viéc cap nhit, bo sung thong tin cia CBCCVC thyc hién toi da
sau 05 ngay ké tir khi co su thay doi thong tin.

Yéu cau Lanh dao Vin phong, cac phong, ban, don vi truc thudc nghiém
tlc, khan truong trién khai thuc hién./.

Noi nhdn:

- Nhu trén;

- CT, PCT UBND tinh;

- S6 Noi vu;

- VPUB: CVP, PCVP, CBTH;
- Luu: VT, HCQT®).
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