
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TiNH QUANG NGAI Doc lap - Tu do - Hanh phuc

So:383G /UBND-NC Quang Ngai, ngdyA^thang 6 nam 2025

V/v don doc thirc hien 
nhiem vu cap bach ve van thu, 
liru tru trong qua trinh sap xep 
to chuc bo may cua he thong 

chinh tri doi voi co quan 
cap huyen, cap xa

Kmh gui:
- Cac So: Noi vu, Tai chinh, Khoa hoc va Cong nghe;
- Chu tich UBND cac huyen, thi xa, thanh pho;
- Chu tich UBND cac xa, phuong, thj tran.

Ngay 08/4/2025, UBND tinh ban hanh Chi thi so 05/CT-UBND ve tang 
cubng quan ly cong tac van thu, luu tru trong qua trinh sap xep to chuc bo may 
cua he thong chinh tri theo Ket luan so 127-KL/TW cua Bo Chinh tri, Ban Bi 
thu tren dia ban tinh Quang Ngai. Theo bao cao cua So Noi vu, qua kiem tra 
thuc te tai lieu tai UBND cac huyen, thi xa, thanh pho (UBND cap huyen), 
cong tac luu tru con nhieu kho khan, vuong mac can phai tap trung chi dao xu 
ly. Thuc hien cac noi dung yeu cau cap bach theo chi dao cua Trung uong ve 
cong tac van thu, luu tru khi thuc hien chinh quyen dia phuong 2 cap, Chu tich 
UBND tinh yeu cau:

1. Chu tjch UBND cac huyen, thj xa, thanh pho

- Tiep tuc chi dao thuc hien nghiem Chi thi so 05/CT-UBND ngay 
08/4/2025 cua Chu tich UBND tinh, trong do luu y noi dung ban giao tai lieu, 
co so du lieu, so hoa tai lieu bao dam yeu cau thuc hien dung quy trinh, quy 
dinh, tranh lang phi nguon lire.

- Chi dao cac phong, ban, don vi, cong chuc, vien chuc thuoc tham quyen 
quan ly, tir nay den het ngay 20/6/2025 phai thirc hien nghiem viec dong goi, 
ket thuc phong luu tru, ban giao tam thbi tai lieu theo dung yeu cau ve tien do 
thbi gian va huong dan nghiep vu cua So Noi vu1.

- Bo tri lire luong bao ve an toan ho so, tai lieu luu tru da dupe tap ket 
den ngay 30/6/2025 va chiu hoan toan trach nhiem doi voi cong tac phong 
chay, chua chay, mua bao, lu, lut, am moc, moi mot, mat mat ho so tai lieu.

1 Ke hoach so 10/KH-SNV ngay 11/4/2025 ve trien khai thuc hien Chi thj so 05/CT-UBND ngay 
08/4/2025 cua Chu tich UBND tinh; Ke hoach so 13/KTI-SNV ngay 08/5/2025 ve viec tiep nhan, 
phoi hop bao quan tai lieu cua cac co quan, to chuc thuoc UBND cap huyen; Thong bao so 
294/TB-SNV ngay 09/6/2025 ve viec tiep nhan tai lieu cua cac co quan, to chuc thuoc UBND cac 
huyen, thj xa, thanh pho (dot 2).
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- Chi dao cac dan vi sir nghiep thuoc UBND cap huyen (Trung tarn 
Truyen thong - Van hoa - The thao, Trung tarn Dich vu Nong nghiep, Doi 
Quan ly Trat tu Do thi, Ban Quan ly Chp Quang Ngai, Doi Quan ly do thi va 
cac cong trinh cong cong, Ban Quan ly Cum Cong nghiep va Do thi, Ban 
Quan ly Chp Chua) thuc hien ngay viec phan loai, thong ke, dong goi giao 
nop vao kho liru tru cua UBND cap huyen. Chii tich UBND cap huyen chu 
dong ban giao toan bo khoi tai lieu tren cho don vi hanh chinh cap xa moi tiep 
nhan, quan ly, bao ve va bao quan an toan tai lieu (co Danh sach cap xa moi 
tiep nhan kem theo).

2. Chu tjch UBND cac xa, phirong, thi tran
- Thirc hien nghiem viec xac nhan khoi luong, niem phong, ban giao, su 

dung tai lieu luu tru theo dung quy dinh huong dan nghiep vu cua So Noi vu2.
- Chi dao bo phan lam cong tac luu tru tai UBND cac xa, phubng, thi 

tran (UBND cap xa) tham miru Chu tich UBND cap xa tien hanh huong dan
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can bo, cong chiic xa lap ho so, chinh ly, thong ke, sap xep, lap Bang thbi han \
bao quan ho so, tai lieu va lam thu tuc giao nop tai lieu vao luu tru cua UBND 
cap xa. Viec thu thap, chinh ly, thong ke, ban giao ho so, tai lieu cua cac xa 
phai dupe thirc hien thong nhat theo cac quy dinh ve nghiep vu luu tru cua 
phap luat hien hanh.
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- UBND cap xa du kien dat tru so don vi hanh chinh cua xa moi co trach 
nhiem bo tri phong, kho phii hop khoi luong ho so, tai lieu cua xa tnroc day dupe 
chuyen ve bao quan tap trung tai tru so lam viec cua UBND xa moi thanh lap.

- UBND cap xa thirc hien sap xep, dong goi, van chuyen tai lieu da
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dupe thong ke den phong, kho cua UBND xa moi sau sap xep bo may de thirc 
hien quan ly, bao quan, bao ve.

- Chu tich UBND cap xa moi co trach nhiem tiep nhan, quan ly, bao 
quan, bao ve an toan toan bo ho so, tai lieu da dupe thong ke, niem phong cua 
cac xa truoc day. Sau khi di vao hoat dong, khan truong chi dao xay dung 
phuong an va dir toan kinh phi bao quan, chinh ly, so hoa tai lieu cua don vi 
hanh chinh cap xa.

- Chu tich UBND cap xa moi (co Danh sach cap xa moi tiep nhan kem 
theo): Tien hanh tiep nhan tai lieu cua cac don vi sir nghiep thuoc UBND cap 
huyen da ket thuc hoat dong3 de quan ly, bao ve va bao quan an toan tai lieu.

- Doi voi UBND cap xa moi dupe giao tiep quan tru so cua UBND cap 
huyen, bo tri lire luong bao ve va phoi hop voi Trung tarn Luu tru lich su tinh 
bao quan an toan ho so, tai lieu luu tru cua cac co quan, to chuc thuoc UBND

2 Ke hoach so 10/KH-SNV ngay 11/4/2025 cua So Noi vu ve trien khai thuc hien Chi thi so 05/CT- 
UBND ngay 08/4/2025 cua Chu tich UBND tinh.
3 Trung tarn Truyen thong - Van hoa - The thao, Trung tam Dich vu Nong nghiep, Doi Quan ly Trat 
tir Do thi, Ban Quan ly Chg Quang Ngai, Doi Quan ly do thi va cac cong trinh cong cong, Ban 
Quan ly Cum Cong nghiep va Do thi, Ban Quan ly Chg Chua.
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cap huyen da dugc tap ket tai tru so cua UBND cap huyen truoc day den khi 
toan bo ho so, tai lieu dugc van chuyen ve Trung tam Luu tru lich su tinh va 
cac dia diem do cap co tham quyen bo tri.

3. So’ Noi vu
• •

- Chi dao Trung tam Luu tru lich su tinh xay dung ke hoach chuyen ho 
so, tai lieu cua cac co quan, to chuc thuoc UBND cap huyen da dugc thong 
ke, niem phong ve Trung tam Luu tru lich su tinh va dia diem dugc cap co 
tham quyen bo tri theo dung quy dinh sau ngay 01/7/2025.

- Tong hop so lugng, tinh trang tai lieu, ca so dir lieu tai lieu de bao cao
9 X

co quan co tham quyen theo quy dinh.

4. So* Tai chinh
- Tiep tuc thuc hien khoan 5 cua Chi thi so 05/CT-UBND ngay 

08/4/2025 cua Chu tich UBND tinh.

- Chu trpng ra soat, tham muu UBND tinh bo tri 01 hoac 02 tru sa lam 
viec doi du do sap xep to chuc bo may, don vi hanh chinh tren dia ban tinh co 
dien tich khoang 6.000 m2 tro len de giao So Noi vu (Trung tam Luu tru lich 
su tinh) lam kho tam tap ket bao quan an toan tai lieu theo Cong van so 
3430/UBND-NC ngay 06/6/2025 cua UBND tinh4.

5. Su Khoa hoc va Cong nghe

Trien khai thuc hien khoan 3 cua Chi thi so 05/CT-UBND ngay 
08/4/2025 cua Chu tich UBND tinh va khoan 3 cua Cong van so 3430/UBND- 
NC ngay 06/6/2025 cua UBND tinh bao dam dung thai gian quy dinh va bao 
cao UBND tinh (qua So Noi vu) ket qua thuc hien.
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Yeu cau Giam doc cac So, Chu tich UBND cac huyen, thi xa, thanh 
pho, Chu rich UBND cac xa, phuong, thi tran thuc hien nghiem tuc. Trong 
qua trinh trien khai neu co kho khan, vuong mac, bao cao UBND tinh (qua So 
Noi vu) xem xet, giai quyet./.

Ncri nil an:
- Nhir tren;
- CT, PCT UBND tinh;
- VPUB: CVP, PC VP, HCQT;
- Cong TTDT tinh;
- Luu: VT, NC (Vi929).

4 Cong van so 3430AJBND-NC ngay 06/6/2025 ve viec cho y kien doi vai phuong an xir ly tai lieu 
cua cac ca quan, to chuc thuoc UBND cac huyen, thi xa, thanh pho trong qua trinh sap xep to chuc 
bo may.
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So
TT Dia phirong Tai li§u cac don vi su nghiep cong lap thude 

UBND cap huyen

Ten don vj hanh chinh cap xa moi tiip 
nhan tai lieu cua don vi sir nghiep cong 

lap thuoc UBND cap huyen
Ghi chu

90ft'}
6 Huyen Son Tinh .‘.-I - ■ - ... . . : ...

1. Trung tam Truyln thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep Xa Son Tinh

7 Huyen Tir Nghla
1. Trung tam Truyen thong - Van h6a - Thl thao
2. Trung tam Dich vu Nong nghiep Xa Tir Nghla

8 Huyen Mo Due
1. Trung tam Truyen thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep Xa Mo Dire

9 Huyen Tra Bong
1. Trung tam Truyen thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep

Xa Tra Bong

10 Huyen Son Ha
1. Trung tam Truyen thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep Xa So’n Ha

11 Huyen Son Tay

1. Trung tam TruySn thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep

Xa Son Tay

12 Huyen Minh Long

1. Trung tam Truyen thong - Van hoa - The thao
2. Trung tam Dich vu Nong nghiep

Xa Minh Long
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