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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH QUANG NGAI DPoc 1ap - Ty do - Hanh phiic
S6:1#6 §/QD-UBND Quang Ngai, ngay 0 9 thang 12 nam 2022
QUYET PINH

Vé viéc cong b6 Danh muc tha tuc hanh chinh maéi ban hanh;

Danh muc tha tuc hanh chmh dwgc sira d6i, bo sung trong linh vue ho tich
va Quy trmh ndi bj giai quyét tha tuc hanh chinh thugc tham quyén giai
quyét cia S¢ Tw phap, UBND cap huyén, UBND cap xi
trén dia ban tinh Quang Ngai

CHU TICH UY BAN NHAN DAN TINH QUANG NGAI

Can cur Lugt To 6 chirc chinh qmen dia phuong ngay 19/6/2015; Ludt swa
doi, bo sung mét s6 diéu cia Ludt T6 chite Chinh phii va Ludt Té chirc chink
quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/ND- CP ngay 08/6/2010 cua Chinh phu vé
kiém sodt thi tuc hanh chinh; Nghi dinh s6 48/2013/Np-CP ngay 14/5/2013 cua
Chinh phii siea doi, b6 sung mét s6 dzeu cua cdc nghi dinh lién quan dén kiém
soat thu tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 cia
Chinh phu sita doi, bé sung mét sé diéu cia cdc nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cu Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 cua Chinh phu vé
thuc hién co ché mgt cua, mgt cua lién thong trong gidi quyét thi tuc hanh
chinh; Nghi dinh so 107/2021/ND-CP ngay 06/12/2021 cua Chinh phi vé sua
doi, b6 sung mét s6 diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 vé
thue hién co ché mét cira, mét cira lién thong trong giai quyét thu tuc hanh
chinh,

Can cir Théng tw sé 02/2017/TT-VPCP ngay 31/10/2017 cua B¢ trucng,
Chu nhiém Van phong Chinh phii huomg dan vé nghiép vu kiém sodt thi tuc
hanh chinh,

Can cit Quyeét dinh s6 39/2020/QD-UBND ngay 29/12/2020 cia UBND
tinh ban hanh quy ché hoat dong cia Cong Dich vu céng va Hé thong théng tin
mot cwa dién tw tinh Quang Ngai,

Can cu Quyét dinh s6 2228/QP-BTP ngay 14/11/2022 cia Bé truong Bo
Tw phdp vé viéc cong bé thii tuc hanh chinh méi ban hanh; thi tuc hanh chinh
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duge sira di, b6 sung trong linh vuc hé tich thuc hién tai co quan ddng ky ho
tich thudc pham vi chuec nang quan Iy cua By Tu phdp;

Theo dé nghi ciia Gidm doc S& Tw phép tai To trink s6 66/TTr-STP ngdy
29/11/2022.

QUYET DINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy Danh muyc thil tuc hanh chinh
(TTHC) mdi ban hanh; Danh muc TTHC dugc stra dm bd sung trong linh vuc
h{ tich va Quy trinh ndi bo giai quyét TTHC thuge thdm quyén giai quyet cua
S& Tu phap, UBND cép huyén, UBND cép xi trén dija ban tinh Quing Ngai.

- 1. Danh myc TTHC thuéc thim quyén gidi quyét ctia S& Tu phdp, UBND
cap huyén, UBND cap x4 tai Phu luc 1.

2. Quy trinh ndi bd giai quyét TTHC tai Phu luc II.
Diéu 2. Trich nhiém caa cdc co quan, don vi

1. S& Tu phép chiu trach nhiém ding tai cong khai déy du Danh muyc, ndi
dung cu thé timg TTHC trén Trang théng tin dién tr thanh phan cua S&, niém
yét cong khai tai co quan; tlep nhan va gidi quyét thu tuc hanh chinh theo dung
quy dinh; gui no1 dung cu thé cua TTHC dugc cong bb dén S& Thong tin va
Truyen thong dé thiét 14p 1én phan mém Hé thong thong tin giai quyet TTHC
tinh va giri Vin phong UBND tinh dé theo d5i, kidm so4t ndi dung thuc hién.

2. Van phong UBND tinh thyc hién déng nhap cac TTHC duge cong b6
tai Quyet dinh nay vao Co so dit liéu quoc gia vé TTHC.

3. S& Thong tin va Tmyén thong chu tri, phdi hop véi S& Tu phép va co
quan, don vj ¢6 lién quan cén cur Quyét dinh nay xay du’ng quy trinh dién tir néi
bd giat quyet TTHC va dang tai cong khai ndi dung cu thé TTHC trén Hé théng
théng tin giai quyét TTHC tinh.

4. UBND cip huyq:n UBND cap x3 thuc hién niém yét cong khai kip thoi,
diy di Danh muc va néi dung cu thé TTHC theo quy dinh; dang tai cong khai
trén Trang thong tin dién tir cla dia phuong va thuc hién tlep nhdn, gidi quyét
TTHC theo quy dinh cta phép luit va ndi dung cbng b tai Quyét dinh nay.

Diéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Quy tr1nh ndi bo gidi 9uyet TTHC trong linh vyc hod tich thudc thim
quyén giai quyét cia UBND cép huyén, UBND cap x3 dugc phe duyc;t tai Quyet
dinh ndy thay thé cho Quy trinh ndi bé dugc phé duyét tai cic Quyét dinh sb:
1813/QD-UBND ngay 16/11/2021 va 1744/QD-UBND ngay 08/11/2020,
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Piéu 4. Chanh Van phong UBND tinh; Gidm dbc cac Sé: Tu phap, Thong
tin va Truyén thong; Cha tich UBND cac huyén, thi xa, thanh phé; Chu tic
UBND céc xa, phuong, thi trdn va cac té chuc, ca nhan cé lién quan chiu trg
nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Diéu 4;

- B6 Tu phap;

- Cuc Kiém so4at TTHC-VPCP;
- CT, PCT UBND tinh;

- VPUB: PCVP, CBTH;

- Lwu: VT, TTHC.

CHU TICH
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STT MMM__ M__ma”_.a Mwﬁ _*._MM.H Dja diém thuc hién NM__ thire thye | lephi | Cin cir phip Iy

- Dbi voi cap tinh: nop hd Cos EH.& thie: |+ 8.000 | - Luat Ho tich nim
so va nhin két qua tai |- [Tuc tiép. dong/van ban | 2014;

Trung tdim Phuc vu - Kiém Qua Dich vu|xdc nhén v€|. Nghi dinh s6

03ngay  |soit TTHC tinh, sé 54, buuchinh.  |mot viéc hd |123/2015/NB-CP
duong “Hung Vuong, | - Tryc tuyén trén | tich cua ca ngay 15/11/2015 cua
(Trwong | thanh pho Quang Ngdi, | Céng Dich vu|nhin dd ding | Chinh phi quy dinh
hop  phai | tinh Quang Ngai. cong quoc gia, | ky. chi tiét mot sé didu
Thi tuc xc | €M tra. |- Doi véi chp huyén, cdp | Céng dich wu |+ Midn 18 phi | va ‘bién phap thi

1 | nhan thong tin wmm}qwmmw xd: ndp ho so va nhan ket | cong ciatinh | cho  ngudi | hanh Luat Ho tich:
ho tich 6 thé keo qué tai BY phan tiep nhan (Dich vu cong | thudc gia dinh | - Nghi dinh  s6

dai nhung
khong qua
10 ngay

lam viéc)

va tra két qua giai quyét
TTHC (B6 phdan mét cua
cua UBND cac huyén/xa).
- Truong hop ndp truc
tuyén thi truy cap va thuc
hién tai dia chi: Oc:w dich
vu cOng  quoc  gia

(https://dichvucong.gov.vn)

truc tuyén toan
trinh).

cO cOng vai

cach  mang;
nguol  thudc
ho ngheo;

ngudi  khuyét
tat.

87/2020/ND-CP
ngay 28/7/2020 cua
Chinh phu quy dinh
vé Co s& dit lidu hod
tich dién tu, dang ky
ho tich truc Eu\m:w

- Thong tu s
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- Théng tu s6
281/2016/TT-BTC
ngay 14/11/2016 cta
B6 Tai chinh quy
dinh mirc thu, ché do
thu, ndp, quan ly va
sit dung phi khai
thac, sir dung thoéng
tin trong co s¢ dit
liéu hd tich, phi xéc
nhin c¢6 ncmo tich
Viét Nam, phi xac
nhin 13 ngudi gbc
Viét Nam, 1& phi
qudc tich;

- Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
B Tai chinh huéng
din vé phi vi 18 phi
thuéc thdm quyén
quyét dinh cta Hbi
dbng nhén dan tinh,
thanh phé truc thude
Trung wong;

- Théng tu sb
106/2021/TT-BTC
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IL DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

L]

A. Thu tuc hanh chinh thuée thim quyén giai quyét cia UBND cip huyén

ST

MDY
SO ho sor 4

TTHC

2.00052%

Tén tha tuc
hanh chinh

Dang ky khai sinh ¢o

yeu 10 nuoc ngoal

ho tich truc ﬁcwmsw

chi tiét mot so dieu va bién phap thi

Tén <_WC_._._ a:< 9:_. noi a::m. Co  quan
sua mc_ b sung ~_ hién
Nghi dinh sé 87/2020/ND-CP ngay|

28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu hé tich dién tr, dang kv

- Thong wr s6 01/2022/TT-BTP ngay]
04/01/2022 cua Bo Tu phap quy dinh

hanh  Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy,
Mdinh vé Co s dir liéu ho tich dién ti,
am:m ky ho :r: truc tuyén;
- Théng tur s6 106/2021/TT-BTC ngay
26/11/2021 chta Bo truong BO lai
chinh stra d6i, bb sung mét sé didu cud
Thong tur s6 85/:2019/TT-BTC ngay|
29/11/2019 cda Bo Tai chinh huong
dan vé phi va 1é phi thudc thdm quyen
quyét dinh cua Hoi dong nhan dén tinh,
thanh pho true :Eoo Trung wong.
- Nghi p_:v\i $O 02/2021/NQ-HIND
ngay 12/3/2021 cna 1o mo:m :_E:

dan tinh quy dinh mue thy, ché do thu,

_.

UBND cip huyén

- 56 hoa ho so sau khi ticp

ban dién tu.
- Bb sung Biéu mau EQ:@

Bé sung hinh thire nop
ho so tre tuyén,

nhin truc tiép, $6 héa kéy
qua giai quycét TTHC. Tra
két qua Giay khai sinh

tic dién tir dung dé mm:m kv
khai sinh 5: nop hd so trud
tuyén; me kem
thco néu ngudi yéu ciu
ndp hd so theo hinh thire
truc E%mz.

o g

- B6 sung can cir phap ly.
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- Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta B§ trudng Bo Tu
phap.

- Thong tu s6 106/2021/TT-BTC ngay
26/11/2021 ciia BS Tai chinh,

- Nghi quyét s§ 02/2021/NQ-HDND
ngdy 12/3/2021 cia H6i dong nhan
dén tinh.

- Nghi quyét s6 11/2022/NQ-HDND|
ngdy 07/7/2022 cia Hoi ddng nhan
dan tinh.

ho so truc E%ms.

- S6 hda hd so sau khi tiép
nhin hd so truc tiép, sb
héa két qua gidi quyét
TTHC, tra k& qua Trich
luc diang ky khai tr ban
dién tir.

- B6 sung bidu mAu twong
tac dién tir dung dé dang kyj
khai tir, gidy to giri kém
theo néu ngudi yéu ciy
ndp hd so theo hinh third
truc E%mn.

- B& sung cin ¢t phép 1.

2.000779

Pang ky nhén cha,
me, con cd yéu to
nudc ngoai

- Nghj dinh s6 87/2020/NP-CP ngay]
28/7/2020 ctia Chinh phu.

- Thong tu s6 01/2022/TT-BTP ngay,
04/01/2022 cia Bd truéng Bd Tu
phap;

- Thong tu s6 106/2021/TT-BTC ngay
26/11/2021 ciia Bo Tai chinh.

- Nghi quyét s6 02/2021/NQ-HDND
ngay 12/3/2021 ctia Hoi ddng nhén
dan tinh.

- Nghi quyét s6 11/2022/NQ-HDND
ngdy 07/7/2022 cta Ho6i dong nhin
dan tinh.

UBND cip huyén

- Bb sung hinh thirc nop
ho so truc tuyen.

- S5 héa hd so sau khi tiép
nhén hd so theo hinh thirg
nop truc tiép, sb héa kéy
qua gidi quyét TTHC, tra
két qua Trich luc dang ky
nhin cha, me, con dién &y
- B6 sung Bidu mAu tuong
tac dién tir ding dé dang k¥
nhan cha, me, con, mmmw t&s
glri kém theo néu ngudi
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ngay 07/7/2022 ctia Hdi dong nhin
dan tinh.

giam hd, gidy to gii kém)
theo néu ngudi yéu ciy
ndp hd so theo hinh thirg
tnre Ewms.

- B sung cin cir phap 1y

Ding ky chdm dir
gidm hd cb6 yeu 1o

- Nghi dinh s6 87/2020/NB-CP ngay
28/7/2020 ctia Chinh ph.

- Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bo trudng Bo Tu
phap;

- Théng tu s6 106/2021/TT-BTC ngay
26/11/2021 ctia BO Tai chinh.

- B sung hinh thirc ndp
hd so true tuyén.

- S6 héa ho so sau khi tiép
nhan hd so theo hinh thir
nop truc tiép, sb héa kéy
qua giai quyét TTHC. Tra
két qua Trich lyc ding k¥

toc

H000736 foisec ngodi | Nghi quyét s 02/2021/NQ-HBND| - <P By MMN%E glém ho bin
ngay 12/3/2021 cia Hoi dong nhin - B sung Bidu miu tuong
dan tinh, . tac didn tir diing dé dang ky
- H,AmE quyet so ya_\MOMN\ZVO-EUZ\U chim dit gism ho, gidy to
MMMUMM _mw\q\womw cia HO1i dong nhén| i wwE theo Hmmc Do

’ yéu cau ndp hé so theo
hinh thirc tne tuyén.
] - Bb sung cain cit phap 1.
Thay 5, i chithlogonancia Chichpha, - 135 sung Hinh thi ndp
b0 sung thong tin h§y gy o040 & 01/2022/TT-BTP ngay ‘ 10 50 tryee tuyen.
2.000748 |tich, xac dinh lai dan| 'UBND cap huyén

04/01/2022 cia Bo truong BO Tu
phap;

- Thong tu s6 106/2021/TT-BTC ngay

- S6 héa hd so sau khi tiép|
nhan hd so theo hinh thirg
ndp truc tiép, sb héa két




“UQAN] DIu} dNY) Yuiy
091f) os oy dou ngd ngk
1on3u ngu 03y WY N3
o1 Agt8 ‘ugy 19 o 1o
£ Sugp op Sunp 1 u3tp o)
guom SW,E ngig Suns od -

.ﬁ
UIp uQy 19y nyYo 1o on|
gon gnb 193 BN DHLL
1oknb w13 wnb 19y eoy
m.\m ‘dony onn os _mr uBqu
dont 1 nes oS 9y 20y oS -

"U2AN] 211} OS QY
dou onyy yuiy Suns og -

ugAny deo NN

"qui) uep
ugqu Juop 10 end 77O7/L/L0 AvBu
ANGH-ON/ZT0Z/1T 98 19Anb fy3N -
qup ugp
ueyu 3uop 1OH eO [707/¢/71 Aedu
ANAH-ON/1Z07/20 95 1Anb iy3N -
qupyo re ], od B0 1707/11/9T
Ae3u DI E-L1/1207/901 98 1 Suoyy, -
‘deyd
Ny og Suonn ¢g end zzoz/10/40
Aedu d1d-11/2207/10 98 m SuQy[ -
‘nyd quigd ens Oz0z/L/8C
Ae3u dD-AN/OTOT/LY 95 yuip YN -

reogu
oonu  end uAnb
ey 05 uenb 03 18)
ioAnb 118 oonp egp
weN J91A Uuep JuQo
Pno  uQy 19y 9914
ol 0y 0s oea 1D

681C00°C

A7 deyd no ueo Suns og -

"ugAn) o1y
ony) quy oat os oy dou
nes ngk ondu :mr 031}
woy m3 0} Ae1s ‘yoiy ¢y
Buns oq “quIyp 10 “10p Ky
£01 Sugp 9p Sunp 1 up oF)
duom z@E natg Juns o -
© mudpueq
yoly oy Suns 9q ‘YuIyo 189
‘top A®tp) o] Yot [ enb 103
B1l "DHLL 394nb 113 gnb

'qul ugp
uequ Sugp 0H eno 7z0z/L/L0 AeSu
ANAH-ON/ZTOT/1T ¢s 194ub iysN -

quy ugp
ugyu 3ugp 10 e [707/€/l Avdu
ANGH-ON/1207/20 98 194nb iydN -
qUIYO BT O B0 1707/11/9¢

01




11

- B6 sung cin cir phap ly

10

2.000554

Ghi vao sb hé tich
viéc ly hon, hiy viéc
két hon coa cong dan
Viét Nam da duge
giai  quyét tai co
quan cé thim quyén
cuia nudc ngoai

- Nghi dinh sb 87/2020/ND-CP ngay|
28/7/2020 ciia Chinh phi.

- Thong tir s6 01/2022/TT-BTP ngay|
04/01/2022 ctia B§ truéng B Tu
phap.

- Thong tu s6 106/2021/TT-BTC ngay|
26/11/2021 cia BS Tai chinh.

- Nghi quyét s& 02/2021/NQ-HDPND
ngdy 12/3/2021 cia Hbi ddng nhén
dan tinh.

- Nghj quyét s 11/2022/NQ-HPND)
ngay 07/7/2022 cia HOi déng nhin
dén tinh.

UBND cip huyén

- B& sung hinh thirc ndp
hd so truc tuyén.

- S6 hoa hd so sau khi tiép)
nhan hd so theo hinh thitc
nop truc tiép, sé héa kéy
quéa giai quyét TTHC. Trj
két qua Trich luc ghi chy
ly h6n ban dién .

- B sung bidu méu tuong
tac dién tir ding dé diing k¥
ohi chti ly hén, gidy to g
kém theo néu ngudi yéu
cau nop hd so theo hinh
thire truc tuyén,

- Bb sung ciin cit phap 1y.

11

2.000547

Ghi vao s6 hd tich
viéc ho tich khac cta
cong dian Viét Nam
di duoc giai quyét
tai co quan cé thim
quyén cta  nuéc
ngoai (khai sinh;

- Nghi dinh sb 87/2020/ND-CP ngay!
28/7/2020 ctia Chinh phi.

- Théng tur sé 01/2022/TT-BTP ngay
04/01/2022 cta B3 trudng Bo Ty
phép.

- Théng tu s6 106/2021/TT-BTC ngay

26/11/2021 cua B§ Tai chinh.,

UBND cép huyén

- B6 sung hinh thirc ndp)
hd so trye tuyén.

- S6 héa hd so sau khi tiép)
nhéin hd so theo hinh thirg
ndp truc vau sb6 héa két
qua giai quyét TTHC. Trj)
két qua Trich luc ghi chyl
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04/01/2022 cia B truéng Bo Tu
phap;

- Thong tu s§ 106/2021/TT-BTC ngay|
26/11/2021 ctia BS Tai chinh.

- Nghi quyét sé 02/2021/NQ-HBND,
ngdy 12/3/2021 ctia Hoi ddng nhén
dan tinh.

- Nghi quyét s6 11/2022/NQ-HDND)|
ngdy 07/7/2022 cha Hoi ddng nhén
dan tinh.

nhan ho so theo hinh third
ndp truc am‘w. s6 hoa két
qua giai quyét TTHC. Tré
két qui Gidy khai sinh
dién tir.

- Bidu mau tuong tic dién
tr ding d& dang ky khai
mb gidy tér mE kém theo
néu ngudi yéu cau ndp hd
s¢ theo hinh thuc truc
.E%mn.

- BS sung ciin ¢t phép Iy

14

2.000513

Ding ky lai két hon
cd yéu té nude ngoai

- Nghi dinh s& 87/2020/ND-CP ngay|
28/7/2020 ctia Chinh phu.

- Thong tu s& 01/2022/TT-BTP ngay
04/01/2022 cha B6 truéng B Tu
phap;

- Thong tir s6 106/2021/TT-BTC ngay|
.26/11/2021 ctia BS Tai chinh.

- Nghi quyét s6 02/2021/NQ-HDND

dan tinh,
- Nghj quyét s6 11/2022/NQ-HDND
ngdy 07/7/2022 cia Hoi ddng nhan
dan tinh.

ngay 12/3/2021 cia Hoéi ddng nhan -

UBND cip huyén

- B6 sung Hinh thirc ndp)
hd so truc E%mu.

- S6 héa hd so sau khi tiép
nhan hd so theo hinh thirg
nop truc tiép, S6 hoa két
qua giai quyét TTHC. Tri
két qua Gidy chimg nhan
két hon ban dién t.

- B4 sung Biéu miu trong
thc dién tir ding @& dang ki
két ro: gidy to g WnB
theo néu ngudi yéu cau
ndp hd so theo hinh third
tryc Eu\ms.

- BS sung cin cir phap 19.
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-

B. Thii tyc hanh chinh thude thAim quyén giai quyét ciia UBND cAp xa: .
(ap dung cho UBND huyén Ly Son khi thiee hién vige ding ky cde sy kign hi tich thude thim quyén giai quyét cna UBND
cdp xd)

[ & X ) R, “ |

| oer | S6 hé sor I'¢n tha tuc | I'én <:C1—w—- a:w.n::__ m_). a::m. Co p.__.=_m= thye | ‘Ghi chit
STE e . . : h cn
nf TAHC | hanh chinh ¢ :...%lis.@.._wi‘ .. hi¢n | :
- Nghj dinh s6 87/2020/ND-CP ngay - BO sung hinh thirc nép
rw.ﬁbouo cua Chinh phu. 6 sor trure tuyen.
- Thong tu 56 01/2022/1T-BTP ngay! - S0 hioa ho so sau khi tiép
04/01/2022 cia Bo6 truong Bd Ty nhin ho so tryc tiép, 86
phép; hoa két qua giai quyét
| - Thong w s6 106/2021/TT-BTC ngay TTHC, tra két qua Giay
1 11001193 DPiang ky khai sinh 26/1 r___moww clia wo HM_: chinh. UBND cép xi xwm“_, sinh En.m tur. A
Nght quyct s6 02/2021/NQ-HBND) - Bo sung Biéu mau tuomy
ngdy 12/3/2021 cha 110 dong nhin tac dién tu, gidy to gui
dan tinh. kem theo dung dé dang ky/
Nghi quyét sé H/2022/NQ-HBND: khal sinh néu ngudi yéu
ngay 07/7/2022 cua Hor dong nhan cau nop hé so theo hinh
dan tinh. thire true tuyén.

- o o | . | BOsungcanciphiply.
| | . zﬁw b 50 BT2020/ND-CP ngdy Bé sung hinh thie nop
m | 28/7/2020 c:m,.Q::r phu, hé so true tuyén,

Thong tu 56 01/2022/T1-BTP ngay PR o

Ding ky két hon  [04/01/2022 cua B truong B Tu . . [S0 :omm hé so sau E\: liep

2 11.000894 ohip: UBND cap xa nhan hd so truc tiép, so

| - Thong tr so 106/2021/TT-BTC ngayj hoa _.:“; _L:w. mm:_ c:NQ
26/11:2021 cua Bo Tai chinh. TTHC, ra rr,;\ qua Ciidy:

Nghi quyct s6 02/2021/NQ-HDND Chimg nhan két hon ﬁ:m.:_m
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- Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 ctta Chinh phu.

- Théng tu s6 01/2022/TT-BTP ngay]
04/01/2022 cia B truéng Bo Tu
phép;

- Théng tu s6 106/2021/TT-BTC ngay

- B4 sung hinh thirc ndp
ho so trnure E%ms.

- S6 héa hd so sau khi tiép
nhin ho so tryc tiép, so
hoa ket qua giai quyeét

Diang ky khai tr  [26/11/2021 ctia Bo Tai chinh. | . [TTHC, trd két qua Trich
1.000656 UBND e
00 - Nghi quyét sb 02/2021/NQ-HDND P2 luc dang ky khai tir bin
ngiy 12/3/2021 cta Hoi dong nhan diénte.
dan tinh. - Bo sung Biéu mau tuong
- Nghi quyét sé 11/2022/NQ-HDND tac dign to, giay to gii
ngay 07/7/2022 ctta Hoi dong nhin kém theo &Sm.mm ding ky
dan tinh. Khai it true tuyén.
- Bd sung cin cir phap Iy.
- Thong tur s6 106/2021/TT-BTC ngay, - S6 hoa hod so sau khi tiép
26/11/2021 cua Bo Tai chinh. nhan hd so theo hinh third
- Nghi quyét sé 02/2021/NQ-HPND ndp truc tiép, sé hoa kéy
Ding ky khai sinhingdy 12/3/2021 cba Hdi ddng nhan ;. |qua giai quyét TTHC.
LOO3S83 ) dong dan tinh quy dinh mitc thu, ché 46 thu) U DND CaPX& | B o can ot phap 1.
nop va quan ly 1€ phi hd tich trén dia
ban tinh Quang Ngai.
- Théng tu s6 106/2021/TT-BTC ngay] - B6 sung sb héa ho sdf
Ding ky két hén luu {26/11/2021 ciia Bo Tai chinh. . . |sau khi tiép nhin hé s
1000593 4sng - Nghi quyét sé 02/2021/NQ-HDND| UBNP 4P X3 oy hinh thitc ndp truc
ngdy 12/3/2021 cia Hoi dong nhén tiép, s0 hoa két qua giai
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1.004859

19

giam ho

28/7/2020 cua Chinh phu.

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Ty
phap; |
- Thong tr s6 106/2021/TT-BTC ngay
26/11/2021 cua B§ Tai chinh.

- Nghi quyét s 02/2021/NQ-HDND
ngdy 12/3/2021 cha Hoi déng nhén
dan tinh.

i

ngay 07/7/2022 cva Hoi mm:m nhénl
.dan tinh.

- Nghi quyét sé 11/2022/NQ-HDPND

Thay déi, cai chinh,
bé sung thong tin hd
tich

hé so true Ew.m:.

- $6 héa hé so sau khi tiép
nhan hé so theo hinh thire
ndp truc :mt, s6 hoa két
qua gidi quyét TTHC. Tra
két qua Trich luc dang k¥j
chim dit giam ho dién t.
- B6 sung Biéu miu tuong]
tac dién tir ding dé dang ky/
cham dat giam ho, gidy tf
gui kem theo khi thuc hién
theo hinh thure truc tuyén.

- B6 sung c¢dn ¢ phap 19.

- Nghi dinh s6 87/2020/ND-CP ngay|
28/7/2020 cia Chinh ph.

- Théng tu s6 01/2022/TT-BTP ngay)|
04/01/2022 cua BO trudng Bo Ty
phép;

- Thong tu s6 106/2021/TT-BTC ngay]
26/11/2021 cta B3 Tai chinh.

- Nghi quyét sé 02/2021/NQ-HPND
ngdly 12/3/2021 ctia Hoi dong nhan|
dan tinh.

- Nghi quyct so 11/2022/NQ-HPND
ngay 07/7/2022 cua HO1 dong nhéan
din tinh.

UBND cép xi

thore true tuyén.

- B sung hinh thic ndp
hd so truc tuyén.

- S6 hoa hé so sau khi tiép
nhan hé so theo hinh thirg
ndp truc tiép, sé héa két
qua giai quyét TTHC. Tra
két qua Trich luc thay déi,
cai chinh, bo sung hd tich
ban dién tir.

- B6 sung Bifu mau tuong]
tac dién tir ding dé dang ki
khai sinh, gidy t& gui kem|
theo khi thu¢ hién hinh
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- Nghi quyét s6 02/2021/NQ-HDND)|
ngay 12/3/2021 cta Hoi ddng nhan
dan tinh.

- Nghi quyét s6 11/2022/NQ-HDND
ngay 07/7/2022 cua Hd1 dong nhan

két quid Gidy khai sinh
ban dién tur.

- B sung Biéu miu tuong
thc dién tir, gidy to gui
kém theo ding dé dang k¥

a4 ad r y
cho ngudl da cd ho

bing ky khai sinh- Théng tur sb

04/01/2022 cia Bj truomg BO Tu
phap; _
106/2021/TT-BTC ngay
26/11/2021 ctia BS Tai chinh,

dan tinh. khai sinh khi thue hién theo
hinh thire true tuyén,
- wm,,. sung cin cu phap 1y.

- Nghi dinh s6 87/2020/ND-CP ngay, Tmm. sung hinh thirc nop

28/7/2020 ctia Chinh pht, 0 so tryc tuyén. .

- Thong tu sb 01/2022/TT-BTP ngay - 56 hoa ho so sau khi tiep
nhan ho so theo hinh thid

nop truc tiép, S6 hoa kéy
qua giai quyét TTHC. Trj
két qua Gidy khai sinh

14 1004772 |, iy tocanhan | Nehj quyét sé 02/2021/NQ-HDND| UPTP “PX3 ian bi
ngay 12/3/2021 cua Hoi ddng nhan - B4 sung Biéu mau tuong]
dén tinh. tic dién tr, gidy to gui
- Nghi quyét s 11/2022/NQ-HDND)| kém theo ding ¢ ding k¥
ngiy 07/7/2022 cia Héi ddng nhén khai sinh khi thue hién theo|
dén tinh. hinh thirc true tuyén.
- B sung cin cir phép 1¥.
- Nghi m._Ew s0 mq\mom.o\zw-nw ngay | B& sung hinh thirc nop
] L Nm\q\womo ocm»OwErﬁwc. hd so tryc tuyén.
15 11.004746 Ding ky lai ket hon - Thong tu so 01/2022/TT-BTP ngay UBND cdpxd |. S& hoa hd so sau khi ti m@

04/01/2022 ciia Bo truong Bo Ty
phap;

- Thong tu s6 106/2021/TT-BTC ngay

nhan hd so theo hinh thirg
nop truc :mn. S6 hoda ket
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C. Thii tuc hanh chinh thugc thim quyén giii quyét cia cdc co quan quan Iy co s& dir lidu hd tich dién tir (S& Tir
phdp, UBND cip huyén, UBND ciip xd)

- Théng tu s6 106/2021/TT-BTC ngay
26/11/2021 ctia Bd Tai chinh sira ddi,
bS sung mot sé didu cia Thong tu s
85/2019/TT-BTC ngdy 29/11/2019
ctia B Tai chinh huéng din vé phi v3
[& phi thudc thdm quyén quyét dinh
ctia Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong.

STT S6 ho so Tén thii tuc Tén VBQPPL quy dinh ndi dung | Co quan thyc Ghi chit
TTHC hanh chinh sira doi, bo sung hién

- Nghi dinh s6 87/2020/ND-CP ngay] - B6 sung hinh thic nop)

28/7/2020 cta Chinh phi quy dinh vé hé so truc tuyén.
Co s& dit liéu h tich dién tr, ding ky - S6 hoa hd so sau khi tiép)
ho tich truce tuyén; nhan hd so theo hinh third
- Théng tu s6 01/2022/TT-BTP ngay] nép truc tidp, sd hoa ké4
04/01/2022 cha Bo Tu phap quy dinhy qua giai @c%mﬁ TTHC. Tra
chi tiét mot s6 didu va bién phap thi két qua ban sao, trich lud
hinh Nghi dinh sb 87/2020/ND- ho tich ban dién ti/truc
CAp bén sao trich luc{CP ngay 28/7/2020 cta Chinh phi quy S¢ Tu phap;  4iép hoge qua dich vy buu

1 [2.000635 6 tich dinh v& Co s& dit lidu ho tich dign trf UBND  ¢pgpiny

ding ky ha tich truc tuyén; WMWMNU chpxa. | B sung Bidu mAu tuong

tac dién tir, gidy to gir
kém theo khi thuc hién
theo hinh thirc true tuyén.
- Bb sung ciin ctt phép 1y.
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Phu luc II

TTHC TRONG LINH VUC HQ TICH THUQC THAM QUYEN GIAI
4: PHAP, UBND CAP HUYEN, UBND CAP XA

oc\.,‘- y
(Cong bo keém theo @1\ L

“day du Gidy rov nhan hd so va hen tra wm, qua Q_Rna 6 01 - @c\& dinh qc
1179/0D-UBND :m@ 21/1 N\NE% ciia UBND tinh); Phiéu kiém soét qué trinh giai quyét ho so (Mau ma 04 - QS«.& dinh s6
1179/QD-UBND ngay 21/12/2018 cia UBND tinh) va kém theo ho so ciia cong dan (trong quy trinh viét gon la “Hé so™).

- Khi phén cong xur ly ho so, chuyén tiép ho so tir bd phan nay sang bo phan khac xur 1y: Phai ky, ghi r6 tén ngudi
phan cong/nguoi orc%g tiép, nguoi nhén trén Phiéu kiém soat qua trinh giai quyét hd so 9?: 04). Uomm thoi, phai xu ly
phéan oo:m\or:%mu tiép trén wrms mém dién tir, trung khdp véi Phiéu kiém soat qua trinh giai Qc%mﬁ ho so (Mau 04).

- X Iy viéc dirng gidai quyét ho so:

+ Truong hop ho so con a:oc thong tin, chua day du, chua hop 1¢: Trong thoi han khong qua 03 ngay lam viée, ké tir
ngay nhéan duoc hé so tir Bo phén :mﬁ :HE va tra két qua o::%m: dén (tai bude B4) phai ban hanh Thong bao bo sung, hoan
thién lai hd so theo dung mau (Méu s6 07 - Quyét dinh s6 1179/QD-UBND ngay 21/12/2018 ciia UBND tinh); trir truong
hop phat sinh b6 sung ho so theo quy dinh phép luat dién ra sau budc B4.

+ Truong hop khong du co so dé giai quyét theo quy dinh: Ban hanh Thong bao tra hd so khong giai quyét (Mau sé
08 - Quyét dinh s6 1179/0P-UBND ngay 21/12/2018 ciia UBND tinh).

+ Viéc ky ban hanh théng bao Mau s 07, Mau s6 08: Lanh dao co quan, don vi ¢6 tham n:«m: dang truc cmv xur ly,
Ema dinh tai cac budc cia quy trinh giai quyét cac thu tuc hodc iy quyén cho co quan, don vi cip dudi cé tham quyeén truc
tiép ky ban hanh thong bao.

- Quy woc viét tit trong Quy trinh giai wama..
+ Gidy tiép nhan hd so va hen tra két qua, viét tit 1a: “Mau sb 017
+ Phiéu kiém soat qué trinh giai quyét ho so, viét tat 1a: “Mau s 04”.
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I. THU TUC HANH CHINH MOI BAN HANH
1. X4c¢ nhan thong tin ho tich

Tdng thoi gian giai quyét: 03 ngdy, truomg hop phai kiém tra, x4c minh thi thoi han cé thé kéo dai nhung khéng qua
10 ngay lam viéc, k€ tir ngay nhan du ho so hop 16,

So do cac budc
thwrc hién

No6i dung cong viée

Pon vi/ngudi thue hién

Thoi
thire hién

gian

K&t qua thire hién

B1: Nop ho so

- Hudémg dan, kiém tra tinh
chinh xac, day dn, Eoum
nhét, hop 1€ cua hd so, tiép
nhan hd so.

- Nhap dir liéu thong tin hd
so vao Phin BWE. Orc%m:
dir liéu truc EVF: (néu ¢o)
qua phin mém rm_u nhén,

- Sé héa hé so tiép nhan thi
tuc hanh chinh

c4 nhan, cong chac tai Bo
phin mdt cira

Trong gio hanh
chinh

- Miu s6 01
- Mau s6 04
- H6 so tiép nhan da
dugce s6 hoa

Xem xét, xac nhén thoéng tin
hd tich

T Z..c.:m _.:m can _Ea :::-. 5

Coéng chice 1am ¢cong tac hd
tich

02 ngay

B2: Chuyén | CPUYen hoso (gldy. dien th) | oo o500 chire tai Bo . |~Mauso0l
A vé b phén quan 1y co s& diy N 01 gier lam viée | - Mau s6 04
ho so phin mot cira X
liéu ho tich dién tr xr 1y - Ho so
Trwong hop cé du co sé xAc nhan H_S:m tin ho tich ]
- Hé so
- Mau s6 04

Vian ban xac nhan
thong tin hd tich

c.:w. tin

Bao cdo Thu truong Co quan
quan 1y Co s& dir iéu hé tich

Cong chirc 1am ¢ong tac hd
tich

_A:c:w Lza 09
ngay lam viée

- Ho so
- Mau s6 04
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B4: Ky duyét

két qua giai
quyét TTHC

Xem xét, xac nhan thoéng tin
hd tich hodc tir ch6i xac nhén

Thi truéng co quan quan ly
Co s& dir liéu ho tich dién
tr

04 gior lam viée

- HO so
- Mau so 04

- Vin ban xac nhén
thong tin hd tich hoac
vin ban tir chdi xac
nhén théng tin ho tich

B5: Tra két
qua

- S6 hoa két qua thii tue hanh
chinh

- Tra két qua tha tyc hanh
chinh va thu phi (néu ¢6)

- Két thuc viée irad két qua
trén phan mém

Cong chirc tai B6 phin mot

cua

Trong gio hanh
chinh

- Van ban xac nhén
théng tin ho tich

- Thu lai Mau gidy s6
01

- Trudng hop ¢é yéu
cau tra két qua dién
tir thi tra két gua Vian
ban xac nhan thong
tin hé tich ban dién tir
cho ngudi yéu cu qua
thu dién tr hodc thiét
bi b, kho dit lidu dién
tir ca nhén.
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tén nguol thuc hién. Cép
nhat thong tin khai sinh theo
huéng dan, hru chinh thic
trén phan mém.

Truong hop nép ho JQ truc | Cong chiac Phong Tu Tbi da 01 ngay Bidu miu dién tir
tuyén thi gui biéu méiu dién | phap Gidy khai sinh co
tr O_mw khar sinh vé&i thong day di théng tin.
tin day do cho ngudi yéu cau
qua thu dién tir hodc thiét bi s6
dé ngudi yéu cau co trach
nhiém kiém tra tinh chinh
XAc, mm% du cua cac thong tin
trén biéu mau dién ti Gidy
Khai sinh va xac nhan.
- Luu chinh thie trén phin
mém. o
~Trinh Cha tich Uy ban nhan | Lanh dao Phong Tw phap | 01 gio lam viée | - H6 so
dan cép huyén ky Gidy khai - Miu sb 04
sinh - Giay khai sinh
B4: Ky | Chu tich UBND cip huyén | Chi tich UBND cap | 01 gio lam viée | - Mau 50 04
duyét két | ky phé duyét huyén - Gidy khai sinh
azm giai
quyét TTHC .
BS: Tra két |- Sb hoa két qua thi tuc hanh | Cong chirc tai B§ phén | Trong gio hanh | - Gidy khai sinh
qua chinh mot clra cap huyén chinh (ban chinh); ban sao

Tra két qua thi tuc hanh
chinh va thu I¢ phi (néu ¢o)
(Ngudoi di dang ky ky tén vao
S)

(néu c6 yéu nm_: .
- Thu lai Mau giay
50 0]

- Truong hop co yéu
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B3: Thue
hién xir Iy hd
1)

Xét, kiém tra hd so néu hd
so day du, chinh x4c, ding
quy dinh phap luat thi cong
chic Phong Tu Huwmﬁ ghi
viéc két hon vao s6 mmsm ky
két hon. Ky tén ngudi thuc
hién.

Trudng hop c6 khiéu nai, to
c4o viée két hon khong du
didu kién két hén theo quy
dinh cha Luat Hon nhén va
gia dinh hodc xét .&E\ co
vin d& cin 1am 16 vé nhan
thin cha bén nam, bén nir
hojc gidy to trong hd so
dang ky két hon thi Phong
Tu phap phbi hop véi co
quan cb lién quan xac minh
lam 5. Trong qua trinh
thAm tra, xdc minh” hd so,
néu thiy can thiét, Phong
Tu phép lam Sno truc :mm
véi céc bén dé lam 15 ve
nhin thin, su tir nguyén két
hon, myc dich két hon.

- Mau 6 04
- Giay chung nhan
két hén

- Ho so
-Mauso 04

Trudng hop ndp hé so tryc
tuyén thi glri biéu miu dién
tr Gidy chimg nhin véi
théng tin ddy di cho ngudi
yéu cau qua thu dién tir hoic

Cong chirc Phong Tu phap

T6i da 01 ngay

- Biu mau dién t
Q_mw Orasm nhan
két hon cé day da
thong tin.
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nhin k&t hon ban
dién tr cho ngudl
yéu cdu qua thu
dién tir hodc thiét b
sd, kho dir lidu dién
ttr c4 nhéan,

bang vin ban cia ho, cong chirc 1am cdng tic hd tich béo cdo Trudng phong Tu phap thyc Em: gia han thdi gian trao Giay
chimg nhan k&t hon nhung khong qué 60 ngay, ke tir ngay Chu tich Uy ban nhan dan cip huyén ky Gidy chimg nhan két
hén. | | |

Ghi chi: Trudmg hop mét hofic hai bén nam, nit khong thé c6 mat d& nhan Gidy chimg nhan két hon thi theo de nghi

HAt 60 ngdy ma hai bén nam, nit Eu@nm dén nhéan Gidy chimg nhin két hén thi cdng chire 1am cOng tac ho tich bao cao
Chi tich Uy ban nhan dén cAp huyén hiy Gidy ching nhén két hén da k§. Néu sau d6 hai bén nam, nir vin mubn két hon véi
nhau thi phai tién hanh tht tyc dang ky ket hén tir dau.
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tich kiém tra ndi acsm Trich
lyc khai tir va S ding ky
khai tr, ky tén nguoi thuc
hién.

Truémg hop can xdc minh 2.5 ngay lam viéc | - HO so
thém - MAu 56 04
Truomg hop ndp hd so tryc | Cong chire Phong Tu phap | T6i da 01 ngay - Biéu mau dién
tuyén thi gir biéu miu dién t¢ Trich luc
tir Trich lyc khai tir v6i thong Khai t&r ¢6 diy
tin ddy di cho ngudi yéu omc dn thoéng tin.
qua thu dién fir hodc thiét bj sb
dé ngudi yéu ciu’ c6 trach
nhiém kiém tra tinh chinh
xac, mm« du cua cac thong tin
trén biéu mau dién tr Trich
luc khai tr va xac nhan.
- Luu chinh thirc trén phén
mém
B4: Phé duyét | - Trinh Cha tich Uy ban nhén | Lanh dao phong Tuphép | 1 gio lam vice: - Hb so
ctia Linh dao | dan chp huyén ky duyét. - MAu sb 04
Phong Tur - Trich luc khai
phap tur
B5: Ky duyét|Chu tich UBND cip huyén | Chu tich UBND cép huyén | 01 git lam viéc - Mau so6 04

két qua gidi
Q_JS_” TTHC

ky phé duyét.

- Trich luc khai
tu
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- Nhép dit liéu thong tin ho
so vao Phan mém; Chuyén
dir lidu trye Ewob (néu co)
qua wrmb mém :mv nhan.

- S6 héa hod so tiép nhan
thit tuc hanh chinh;

B2: Chuyén
hd so

Owc%mn hé so (gidy, dién
tir) vé Phong Tu phap xu
ly

Cong chac tai B phin mét
cira cap huyén

0,5 ngay lam viéc

- Miu s6 01
- Mau s6 04
-Ho so

B3: Niém yét

Cong chic Phong Tur phap
x4c minh, niém yét viéc
nhan cha, me, con tai tru
s¢ Uy ban nhin dan cép
wc%@s ddng théi g van
ban mm nghi C% ban nhan
dan cip x4 noi thuong tm
cia ngudi dugc nhin la
cha, me, con niém %m# tai
try s& Uy ban nhan dan cap

XAa.

Cong chirc Phong Tu phap,
E:: hop Van E_osm UBND
cap huyén, UBND cép xa

07 ngay lién tuc

-Vian ban niém yét

B4: Thue
hién xir 1y hd
SO

Xem xét, néu thiy viéc
nhén cha, me, con la ding
va khéng c6 tranh chip, thi
cong chic Phong Tu phép
ghi vio S6 ding ky nhin
cha, me, con. Ky tén nguoi
thirc hién.

Cong chirc Phong Tu phap

6,5 ngay

-Hb so

- MAu s6 04

-Trich luc dang ky
nhin cha, me, con
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qua Trich luc ding
ky nhan cha, me,
con ban dién tu cho
nguoi yéu cAu qua
thu dién fir hodc
thiét bi sb, kho dir
liéu dién tir ¢4 nhan.
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B4: Thue
hi¢n xir 1y hd

Cong chic Phong Tu phap
kiém tra hé so, ghi ngi dung
nhin cha, me, con vao so
dang ky nhin cha, me, con;
ghi ndéi dung khai sinh vao

- Em SO
- Mauso 04
-Trich luc dang ky

SO 34 dang kY khai sinh, cip Céng chirc Phong Tu phap 6,5 ngay nhan cha, me, con
nhat thong tin khai sinh theo - Gidy khai sinh
huéng dan, hwu chinh thire
trén phin mém. Ky tén
nguot thue hién.

Trinh Chu tich UBND cap | Lanh dao Phong Tu phép 0,5 ngay lam viéc | - Ho so

huyén cip Giay khai sinh va - MAu s6 04

Trich luc ding ky nhén cha, -Trich luc dang ky

me, con nhin cha, me, con
- Gidy khai sinh

B5: Ky duyét | Chu tich UBND cép huyén | Chi tich UBND c&phuyén | 0,5 ngaylamviéc |- Mauso 04

két qua giai | ky phé duyét - Trich luc dang ky

a=%m~ TTHC nhin cha, me, con

- Gidy khai sinh

B6: Tra Kit|- S5 hoa k&t qua thu tuc | Cong chirc tai Bo phan mdt | Trong  gio  hanh | -Trich lyc ding ky

qua hanh chinh ctra cap huyén chinh nhn cha, me, con

- Tra két qua tha tuc hanh
chinh va thu 1& phi (néu cé)
(Céc bén dang ky khai sinh
két hop nhin cha, me, con
ky vao So).

- Két thic viée tra két qua
trén phn mém

- Gidy khai sinh
(ban chinh);

- Ban sao (néu cé
yéu ciu) ]

- Thu lai Miu gidy
s6 01
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nguot thuce hién.
- Luru chinh thie trén phan
mem

- Trudong hop tiép nhan hd
so theo hinh thiac truc
tuyén, céng chirc 1am cong
tac ho tich giri lai biéu mau
dién to Trich luc dang @
giam hd vd théng E,_ day
di cho ngudi yéu céu qua
thu dién tir hoéc thiét bi sd.
Ngudi yéu cdu c6 trach
nhiém kiém tra tinh chinh
xac, diy du cia cac théng
tin trén bidu mau dién tu
Trich luc dang ky gidm h
va xac nhén.

- Luru chinh thire trén phéan
mem

Céng chirc Phong Tu phéap

T&i da 01 ngay

- Biéu mau dién tor
Trich luc dang ky
giam ho cé day da
thong tin.

Trinh Cha tich UBND cép ] mwmmo 04
huyén cap Trich luc dang | Lanh dao Phong Tu phap 0,5 ngay lam viéc e < ,

RO -Trich luc dang ky
ky gidm ho. s

giam hd
Truwong hep Giam ho ,
dwong nhién: -Ho so
_ 4 s 3 \ LR . _ ~ -~ L.
Cong chie Phong Lu Cong chirc Phong Tu phap 0,5 ngay lam viéc Mau 6 0

phap w_mE tra hd so, néu
thiy yéu céu ding ky giam
hd di didu kién theo quy

- Trich luc dang ky
giam ho




Ay Gugp ony youJ, -

quey QI3 Suoip

10w ugyd og 181 d0GO 3ug)

W eIl sd

oy weld
A3 Sugp oi[ YU, -
0 98 NEW -

a91A wej £e8u 60

uddny dgo ANEN YL YD

oy nyy enb 19y oY 9F -

@9@ aud 4y

ughng dgo ANEN Yh 1D

JHLIL 134nb
g enb )|

R o

34np A3 :pd

o] weid
A5 Suep od] YOUL -

0 9S NEIN -
0s oH -

9914 g AR3U ¢

degd nj, 3uQyq ogp quey

-9y wg1d £ Sugp of[ YopL
deo uwdhny deo QNN
yoly Qud qupy ‘en weql,

un uer)
up Aep 00 Oy werd

A Tuep of] YoM,
) UIp new naig -

AeSu [ EP 10T,

deyd nJ, Sugy onyo 3ugD

waur
upgd ugn o0y} YU B -

, "UBYU JPX RA
Oy weid A3 Suep o0y YoLL,
I3 UQIp NEW N9Iq ugn un
guomy oﬁo;mco mﬁ Aep ‘opx
UITO qUY eI} QDY wWIMU
ypn 90 ngd A 1enSN
‘s iq 19Ty o20Y M TP Ny
enb :mw noA 1ongu oyd 1p
Agp un Suom 194 Oy wgI3
£y Sugp of] YoUL m usip

ngw ng1q e[ M3 yoil 0y o)

Sugo ure[ onyd Fugd ‘ughAmy
oNI} oNU} YUy o9yl os
oy ugru don doy Bupniy, -

"0y werd £ Jugp 9g
oea 143 1y én] deyd yuip

Sy




46

hanh chinh

- Tra két qua thi tuc hinh
chinh va thu 1¢ phi (néu co6)
(ngudi di dang ky Giam hé
ky tén vao So)

- Két thiic vige tra két qua
trén phan mém

cira cap huyén

chinh

gidm ho
- Ban sao (néu co
yéu cau)

- Thu lai Mau gidy
so 01

- Truémg hgp co
yéu cau tra két qua
dién tir thi tra két
qua Trich luc ding
ky gidm hé ban dién
tir cho ngudi yéu cau
qua thu dién tr hodc
thiét bi s, kho dir
liéu dién tr ca nhan.
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lai biéu mau dién tir Trich luc
ding ky cham dirt gidgm ho véi
théng tin diy di cho ngudi yéu
cAu qua thu dién tir hodc thiét

“bi s0.

Nguoi
nhiém- kiém tra tinh chinh
x4c, day du cua cac thong tin

trén bidu mau dién tr Trich |

luc dang ky ome aﬁ mEB ro

vaxac ‘nhén.

- Luu chinh thoc trén wHE
mém

“yéu cau c6 -trach|

hé c6 diy da
théng tin.

Trinh Chii tich UBND cép | Lanh dao Phong Tu phap -Hoso
A A Mt AT A Lo - Mau s6 04
huyén cap Trich luc dang ky 0.5 ey Lim via Teich luo din
chAm dirt giam hd > DAy lam viee |- ricn e dang
ky cham dirt gidm
ho
B4: Ky | Chu tich UBND cép huyén ky | Cht tich UBND c4p huyén | 02 gio lam viéc - Méu sb 04
”~ h ~ fad
duygt ket phe duyct - Trich luc ding
qua  glal ky chim dit gidm
quyet TTHC hé
BS: Tra két|- S6 hoa két qua thi tyc hanh | Céng chirc tai Bo phdn mot | Trong  gi¢ hanh | - Trich lyc dang
qua chinh cua cap huyén chinh ky cham dut gidm

- Tra két qua thu tyc hanh
chinh va thu 18 phi (néu cd)

(ngudt di dang ky chim dit

h
- Ban sao (néu ¢o
yéu cau)
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09. Thi tuc thay d6i, cai chinh, bé sung hé tich, xac dinh lai dan toc

Tong thoi gian giai quyét TTHC:

- Ngay trong ngay lam viéc dbi véi viee bd sung thong tin ho tich, trudng hop nhin hd so sau 15 gid ma khong giai

50

quyét dugc ngay thi tra két n_cm trong ngay lam viéc :m_u theo.
- 03 ngay lam viée dbi voi viéc thay déi, cai chinh h tich, xac dinh lai dén toc.
- Truomg hop can phai x4c minh thi thoi han dugc kéo dai khéng qua 06 ngay lam viéc.

a. Yéu cau thay d6i, cai chinh hd tich, xdc dinh lai din téc

So do cac
buwée thue

Noéi dung c¢ong viéc

Don vi/ngwdéi thue hién

Thoi gian thue hién

Két qua thye

| quy dinh phap luat thi cong

hién hién
- Huéng din, kiém tra tinh
chinh xac, amw du, Em:m nhat,
hop I¢ cua hd so, :mc nhin ho
R ca nhin, coéng chic tai . i gmz mm,w 01
B1: Nop ho | - Nhap dir liéu théng tin ho so | . o> CONE C ¢+ | Trong g  hanh |- Mau s6 04
SO viio Phin mém; Chuyén di ligu | D0 Phén mot cia cdp | 4. - H& so tiép nhén
£ X . I | huyén N I
tryc tuyén (néu cd) qua phén da duoc so hoa
mém tiép nhén.
- S6 hoa hé so tiép nhén tha tuc
hanh chinh; ‘
MM" 3 Or:%mb ho so Ammmﬁ dién tir) vé Coéng chirc tai Bé6 phan NEETUA ) Zw: > o1
UYL Phong Tu phap xir 1y mét cira cip huyén 0,5 ngay lam viéc | - Mau s6 04
ho so : ; - Ho so
%EQ:m :Qc don gidn: Xem xét - Emw 50
néu thiy yéu ciu thay déi ho | .. ) \ - Mau s6 04
tich/cai chinh hd tich/xac dinh m._cm g chuc Phong Tu 02 ngay lam vi¢c -Trich lyc thay
lai dan toc du didu kién theo | PP déi ho tich/ cai

chinh hd tich/xac
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Trinh Chua tich G% ban nhan
din cép huyén cip Trich luc
thay dbi ho tich/cai chinh ho
tich/xac dinh lai dan téc cho
nguoi yéu cau.

B4: Ky
duyét  két
qua giai
a:wm_”
TTHC

B5: Tra két
qua

Cha tich UBND cip huyén ky
phé duyét

- 86 héa két qua thu tuc hanh
chinh

- Tra két qua thu tyc hanh
chinh va thu 1€ phi (néu co)
(ngudi di dang ky chim dit
Giam hé ky tén vao S6)

- Két thuc viée tra két qua trén
phin mém

Lanh dao Phong Tu phép

02 gior lam viée

-1 s
- Miu sb 04

-Trich lyc thay
ddi hd tich/ cai
chinh hd tich/ xac
dinh lai déan toc

Chi tich UBND cip

huyén

02 g16 lam viéc

- Mau s 04

-Trich luc thay
doi hé tich/ cai
chinh ho tich/ xac
dinh la1 dan toc

Cong chie tai Bd phan
mot ctra cap huyén

Trong
chinh

=

210

hanh

- Trich luc Thay
doé1 hoé tuch/cai
chinh hg tich/xac
dinh lai dan td¢

- Ban sao (néu c¢6
yCu cau)

- Thu lai
giay s0 0]

Mau

- Truong hogp ¢é
yéu cau tra két
qua dién tir thi tra
két qua Trich luc
Thay déi  ho

| tich/cal _chinh ho
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tich cho nguoi yéu cau.

thién ho so dé .:,5: Chu :o: C<
ban nhin dan cip huyén cap
Trich luc bé sung théng tin ho

%EQ:W hop tiép nhén hod so
theo hinh thic truc tuyén, cong
chire 1am cdng tac ho tich g lai
bidu mAu dién tr Trich luc bd
sung ho tich véi thong tin day du
cho ngudi yéu cau qua thu dién o
hodc thiét bi sb.

Ngudi yéu cau cé trach nhiém
kidém tra tinh chinh xac, day dG
cia cic thong tin trén biéu mau
dién tr I'rich luc bd sung ho tich
va xac nhén.

- Luu chinh thirc trén phan mém

Cong

phap

chire  Phong

Tu

N :.cr

Trong ngay lam viéc

Biéu mau dién
tr Trich luc bo
sung ho tich c¢6
day du théng tin.

Trinh Chi tich Uy ban nhan dan
om_u huyén cap Trich hic b6 sung
théng tin ho tich cho nguot yéu
cau.

b

Lanh dao Phong Tu phap

0,5 gior lam viéc

- Ho s0 .

- Mau s0 04
“Trich  luc
sung h¢ tich

B4: Ky
duyét  két
qua giai
a:wmﬂ
~_.._.:ﬁ
B5: Tra két _

Chu tich UBND cép huyén ky
phé duyét

S6 hoa két qua :E tuc ?:5

Chu
huyén

tich UBND

e

cap

01 gio lam vigc

ﬁo:m .nw.qr tai _wo phéan

Tron mi_...m:.q

- MAu sé 04

-Trich  luc
sung ho uch

_hanh

luc

-Trich

b |
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10. Ghi vao sb hd tich viée két hon cita cong din Viét Nam da duwge giai quyét tai co quan c6 tham quyén cia

nwoc ngoai

Téng thasi gian giai quyét TTHC: 12 ngay

So do eac buodc

No§i dung cong viéc

- Pon vi/ngudi thye hién

Thoi gian thye hién

. -
Két qua thue

thue hién hién
- Huéng dan, kiém tra tinh - -
chinh xac, day du, Eo:m
nht, hop 1€ cua hé so, tiép - Miu sé 01
nhan hé so. , - Mau b 04
A 1A - Nhép da liéu thong tin hé | ca nhan, cong chue tal BO | Trong  gio  hanh X £
B1: Nop ho so Y . . - HO so tép
: so vao Phan mem; Orcwm: phdn mot cua cap huyén chinh

dir ligu true :J\m: (néu cb)
qua phian mém :mv nhan.

- S6 héa hd so tiép nhan thu
tuc hanh chinh;

nhan da diuoc so |
hoa

B2: Chuyén
ho so

Chuyén ho so (gidy, dién
tir) vé Phong Tu phap xu 1y

B3: Thuc hién
xit Iy ho so

Xem xét, néu thiy yéu cau
xin c¢dp Trich luc Ghi chu
két hon du didu kién theo
quy dinh phap luat thi céng
chuc Phong Tu phap ghi
viéc két hon vao S6 ding

ky két hon.

- Truong hop :rs nhin ho
so theo hinh thirc truc tuyén,

! cong chirc lam cong tac ho

Codng chie tar B6 phan
mot cura cap huyén

Cong chue Phong Tu phap

0,5 ngay lam viéc

- Mdus6 01
- Mau s6 04

- 116 so

10 ngay

- H6 so

- Mau 6 04
- Trich luc Ghr'
chi  két hon
(Ban chinh) déi
vl VIEC két hon

c:m chirc w:o:m Tu phap

161 da 01 ngay

- Biéu mau dién
tir Trich luc ghi
QE xﬂ :c: co
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- Tra két qua thi tuc hanh
chinh

- Két thuc viée tra két qua
trén phan mém

voi viéc ket hon;
Ban sao (néu cé

yéu cau)

uEE \ lai  Mau
gidy s0 01

- Truomg hop co6

yéu cau tra két
qua dién tr thi
tra két qua Trich |
luc Ghi chi két
hon ban dién to
cho ngudi yéu
cau qua thu dién
tir hodic thiét bi
$6, kho dir liéu
dién tr ¢4 nhan.
- Tra két qua qua
dich vu buu
chinh (néu ¢6
yéu cau)
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tich guri lai biéu mau dién tir
Trich luc Ghi chit ly hon vén
théng tin day du cho nguoi yéu
céu qua thu dién tir hodc thiét
bi 6.

Ngudi yéu cdu c6 trach
nhiém kiém tra tinh chinh
x4c, ddy di cua cac thong tin
trén biéu miu dién tir Trich
luc Ghi chu ly hén va xéc
nhan.

- Luu chinh thirc trén phén
mém

lda théng tin.

Tham tra; Trinh Chu tich Gu\
ban nhin dan cip huyén cip
Trich luc Ghi chu ly hén
(ban chinh)

Lanh dao Phong Tu phap

0,5 ngay

“Hb 80

- Mau s6 04

- Trich luc Ghi
chu ly gm (Ban
chinh) doi  véi

viéc ly hén
B4: Ky | Chu tich UBND cép huyén | Chu tich UBND cép huyén 01 ngay lam viéc | - Mau s6 04
G:%mn —hmH W% ﬁ?m Qﬂ%m_” - Trich hic Ghi
qua gl chu ly hén (Ban
quyet chinh) déi véi
TTHC

viéc ly hén

BS: Tra két | - S6 hoa két qua tha tuc hanh | Cong chire tai B6 phan moét | Trong gio hanh |~ 1._1203 Wco Q_.r_
. chi ly hon (Ban

qua chinh cura cap huyén chinh , .
! Pty chinh). Ban sao
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-

12. Thii.tue ghi vao S& hd tich vide hd tich khic ciia edng din Viét Nam da duge gidi quyét tai co quan c6 thAm
A - - e . . .r ~ n - . ,e . g Ra
quyéen cia nmrée ngoai (khai sinh; giam ho; =r...§ ern. me, con; Xac Buw cha, me, con; nuéi con nuéi; khai tir; thay doi
hd tich),
%osm thoi gian m_mz n_c%ﬂ TTHC: Ngay qonm umm% tiép nhan hé so, trudmg hop nhén hd so sau 15 gior ma khong m::
quyét duoc ngay thi tra két qua trong ngay lam viéc tiép 9@0 |
Trong trudng hop phai x4c minh thi thoi han giai quyét khéng qua 3 ngay lam viéc.

A r .33 ~ A . . e A L - - [y
So , do cac | Noi dung cong vige N Pon vi/ngwdi thue hien | Thot gian thue hién Kt qua the
budc  thue - : cn
- hi¢n
hi¢n ’
- Huéng din, kiém tra tinh
chinh xac, amw dun, Eonm
nhét, roﬁ 18 ca hd so, tiép : o
nhén hd so. . - Mau sb 01
B1: Nop hé |- Nhap dir ligu thong tin ho | c& nhan, cdng chic tai BS | Trong gid  hanh | - Mau s6 04
SO’ so vao Phan mém; Chuyén | phdn mét cira cap huyén | chinh - H6 so tiép nhan
dir li¢u tryuc E%mu (néu ¢o) da dugc sO hoa
qua phin mém cmﬁ nhén.
- 86 héa hd so tiép nhan tha
tuc hanh chinh;
x 2 1) .4 . n . A LA - MAu 56 01
WW : Chuyén mm_u:x,g ﬂo oy Am_wdr m v Omum y w:m tal wm phan 01 gio lam viéc - MAu s6 04
ho so tir) vé Phong Tu phéap xirly | mét cira cap huyén _Hb so
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- Trudmg hop tiép nhan ho so
theo hinh thic trrc tuyén,
cOng chic lam cong tac ho
tich giri lai bidu mau dién tir
Trich luc ghi vao S ho tich
viéc khai sinh/Trich luc ghi
vao S& hé tich cac viéc hd
tich khac v6i thong tin dy
du cho ngudi yéu cdu qua thur
dién tir hoc thibt bi sb.
Ngudi yéu ciu cé trach
nhiém kiém tra tinh chinh
xdc, diy du cua cic thong
tin trén bidu miu dién tir
Trich luc ghi vao S5 h tich
viéc khai sinh/Trich luc ghi
vao S8 ho tich cac viéc ho
tich khéc va xac nhan.

- Luu chinh thirc trén phin
mem

Cong chic Phong Tu phéap

Téi da 01 ngdy

- Biéu miu dién
te Trich tuc ghi
vio S& hd tich
viéc khai
sinh/Trich luc ghi
vao S& hé tich
cac viéc hd tich
khac c6 diy du
thong tin.
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vio SO hod tich
cac viéc hd tich
khac ban dién tr
cho ngudi yéu ciu
qua thu dién tIr
hodc thiét b sb,
kho dir liéu dién
t(r ca nhén.

- Tra két qua qua
dich vu buu chinh
(néu c6 yéu cau)
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_ Xac ¢ minh.
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co van ban tra loi,

trong thoi gian 4
ngay  cong  chuc
Phong Tw phdp tham
muete Lanh dao

Phong trinh Chu tich
UBND cap  huyén
cdp gidy khai sinh)

_Eo.:m hop nép hd SO truc
tuyén thi g biéu mau dién
tu O_m% khai sinh vé thong
tin ddy di cho ngudi yéu cau
qua thu dién tir hoac thiét b
s dé ngudl yéu céu ¢ trach
nhiém kiém tra tinh chinh
xdc, day du cua cac thong
tin trén biéu mau dién tu
Gidy Khai sinh va xac nhan.
- Luu chinh thirc trén phan
‘mém,

Cbng chirc Phong Tu phap

" Toi da 0] ngay

_ Biéu mau dién tr |
Qﬂm% khai sinh ¢6 |
day du thong tin.

Tham tra, trinh Chu tich Uy
ban nhan dan cap huyén ky
O:Q khai mE:

Lanh dao Phong 1w phap

02 g10 lam viée

' - HO so

- Mau s6 04
- (ay khai sinh

B4:
duyct
qua
A
quyet

TTHC

Ky
ket
giai

Chu tich CwZD cip _:Qm:
ky phé duyét

Chu tich UBND cép huyén

02 gio lam viéc

- Méu s6 04
- Gidy khai sinh
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Phéan EmB P::%o:
dir 11éu truc E%n: (néu co)
qua phin mém tiép nhan.

- 84 hoa ho so tiép nhan thu
tuc hanh chinh;

i

senm e

A
ho so

Truong hop ndp ho suy ::c
tuyén thi giri biéu mau dién |
tr AJE% khat sinh von thong
tin diy di cho ngudi ycu ciu

| qua thu dién tir hodc thiét bi |

&Hﬁ gidy khai sinh)

B2: 2 . .. | Cong chic tai Bo phan mot - Miu 56 01
X Chuyén ho so (giay, dién| . 7« A s a x . f
Chuyén tir) vé Phong Tur phép xtr 1§ cura cap huyén 0,5 ngay lam viéc - Mau s6 04
ho so ) & LU puap J L . - Ho so
| Truwong rcﬂ don gian
Xem xét, néu hd so du dicu
kién thi cong chuc Phong 3.5 neay lam vic
Tu phap ghi viée khai sinh > NEaY ;
vao s0 dang ky khai sinh. |
Ky tén nguai thye hien |
NA, ngay aw: »W: U so
nhin két qua hodc | Miu sé 04
Cong chie Phong Tu phdp | qua 20 ngay khong vh v
. 2 . . T ‘ .2 - (dy khai sinh
Trweong hop can xac minh | c6 vdn ban tra loi,
thém: cong chirc Phong Tu trong thoi gian 4
phap tham muu van ban gui ngay  céng  chuc
x4c minh. Phong Tuw phdp tham
B3:  Thue :::,~ Nwa:b, .‘ &._uc
hién  xii ._‘ Phong trinh Chu tich
’ y UBND cdap huyén

-

| Cong chirc E_o:m Tu phap

Téi da 01 ngay

_ Biéu mau m_m: wr
Giay khai sinh ¢6
day du thong tin.
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thiét bj s6, kho dix
liéu dién tir ¢4 nhan,
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B3: Thye
hién xir 1y
hd so

phap tham muu vin ban g
X4c minh,

qud hodc qua 20
ngay khéng co vin
ban tra loi trong thoi
gian 4 ngay cing
chirc Phong Tu phap
tham muu trinh Chil
tich  UBND cdap
huyén cdp gidy Gidy
chimg nhén két hén)

Truong woﬁ nop wo S¢ truc
Euac thi giri biéu miu dién tir
Gidy Chimg nhén két hon véi
théng tin day G cho ngudi yéu
cau mcm thur dién iy womo thiét
bi sb dé ngudi yéu cdu cb
trich nhiém kiém tra tinh
chinh xac, diy du cia cac
thdng tin trén bidu mau dién
tr Gidy chimg nhin két hén
va xac nhan.

- Luu chinh thitc trén phin
mém,

Cong chirc Phong Tu phap

Tbi da 01 ngay

- Biéu miu dién
tr Gidy Ching
nhin két hon co6
day i thong tin.

Thém tra, trinh Chu tich Uy
ban nhin dan cdp huyén phé
duyét

Lanh dao Phong Tu phap

02 gidr lam viée

- mww. SO

- Méau s6 04

- Gidy Gidy
chimg nhin két
hén

B4: Ky
duyét 4

Chu tich UBND c4p huyén ky

Chu tich UBND c4p huyén

02 gitr 1am viéc

- Mau sb 04
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16. Thii tuc dang ky khai tir ¢6 yéu to nwée ngoai

Téng thai gian giai quyét T'THC: 05 ngay lam viée

So d6 cac buéce Noi dung céng viéc Pon vi/ngudi thye | Thoi gian thye Két qua thue
thue hién hién hién hién

- Huo6ng dan, kiém tra tinh

chinh xac, day do, théng

nhat, hop 18 cua ho so, tiép n

nhén ho so. - MAu s 01

Y - Nhép dir liéu thong tin hd | Cé nhén, cong chirc tai Bé | Trong  gid hanh | - Mau s 04

Bl:Nophoso | . x - z I N ) X ¢ R

s0 vao Phan mém; Chuyén | phan mdt cura cap huyén chinh - HO so tiep nhan

dir liéu tryc tuyén (néu co)
qua phan mém tiép nhan.

- 86 hoa hd so tiép nhan thu
tuc hanh chinh;

da duoc s6 hoa

B2: Chuyén hb
Sy

Chuyén hé so (gidy, dién tur)
vé Phong Tu phap xir ly

B3: Thue hién
- ’ A
xir ly ho so

Coéng chirc tai B6 phan |

mot cua cap huyén

04 gior lam vige

- Mau s6 01
- MAu s 04

- Ha so

Truong hgp don gidin: Xem
xét, néu Em% viéc khai tir lai
di didu kién thi cong chirc
Phong Tu phap ghi vao $6
dang ky khai tu.
ngudi thue hién

Ky tén

Cong chire Phong Tu phap

|

4 ngay lam viéc

- HoO so

- Miu s6 04
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qua

- Tra két qua tht tyc hanh
chinh va thu 1& phi (néu ¢6)
(Ngudi di dang ky két hon ky
tén vao Sd)

- Két thic viée tra két qua
trén phin mém

ban sao (néu cb
yéu ciu)

- Thu lai Miu
gidy s6 01

- Trudng hop cb
yéu ciu tra két
qua dién tar thi
tra két qué Trich
luc khai tr ban
dién tr cho ngudi
yéu ciu qua thir
dién tir hozc thiét
bi sb, kho dit liéu
dién tir cA nhan.
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dang ky khai sinh, xit Iy hé so
trinh Cht tich Uy ban nhén dan xa
ky Gidy khai sinh. Ky tén nguoi
thurc hién.

Truong hop nop ho so truc tuyén
thi gin biéu mau dign tr Giay khai

Cong chic tu phap — ho

tich

sinh vdi thong tin diy du cho nguoi day du théng tin.
y€u cau qua thu dién nr hodc thiét bi
50 dé nguol yéu cau co trach nhiém
kiém tra tinh chinh xac, day du cua
cac thong tin trén biéu mau dién tr
(1dy khai sinh va xac nhén.
- Luu chinh thire trén phan mém. ]
B4: Ky |Chu tich UBND cép xd ky phé | Chu tich UBND cap xa | 01 gi&r lam vige - Méu s6 04
- A ~
duygt ket duyct - Gy khai sinh
qua  giai
A
quyet
TTHC
BS:  Tra |~ 0 hoaket qua thu we hanh chinh | o510 chc tai Bo phan | Trong giér hanh chinh |7 Gy khai sinh
két qua - I'ra két qua thu tuc hanh chinh va mot cia (ban chinh); ban

thu 1& phi (néu co)

(Nguot di dang ky khai sinh ky tén
vao S6)

- _.Amﬁ thuc vige tra két qua trén
phan mém

Téi da 01 ngay

- Bi€u mau dién tur i
Gidy khai sinh c6

céu)

i qua Giay khai sinh

sa0 (néu c¢o yéu

- Thu lai Mdu gidy
50 01

- Truwong hop ¢o
yéu cau tra két qua
dién tur thi tra két
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2. Thii tue dang ky két hon

Tdng thei gian giai quyét: Ngay trong ngay 1am viée; truong hop nhan hd so sau 15 gior thi tra két qua trong ngay lam
viéc tiép theo.
Truong hop pial quyét, tra két qua :mmé sau khi nép hé so (giai quyét tai chd), cong chie tiép nhan khong phai lap

O_mw :o_u nhan ho so va hen tra két qua (Mau 50 01), nhung phai thuc hién cédp nhat tinh hinh, két qua gial quyét vao vrma
mém quan 1y cua Hé thong thong tin mot cira dién tir.

Trudng hop cin xéc minh didu kién két hon cuia hai bén nam, nit thi thoi han giai quyét khéng qua 05 ngay lam viéc.

4 A r
So do cac

Noi dung cong viéc

Don vi/ngwoi ::...n_

Thei gian thye hién

truc tuyén (néu c6) qua phin
mém :mv nhan.

- S5 héa hd so tiép nhan tha tyc
hanh chinh;

buée thue hién Két qua thue hién
hién
- Hudng dan, kiém tra tinh chinh N | - -
xmn mmw m_._ ﬁ:osm :rmﬂ roﬁ 1é
ciansw e misise.
BI: Nop ho| . w.m? ama. Q%ms dir ligy | ©8 nhan, cong chuc| b oo hanh chinh |~ M3Y S0 04
SO ’ y ¥ | tal BO phan mot cira E& - H6 so tiép nhan da

duoc sO hoa

A
ho so

chinh xdc, dang quy dinh phap
lugt thi cong chue tu phap - ho
tich ghi viéc két hon vio so dang

ky _Amq_.:c:, hai bén nam, nir ky

Cong chac tu phap -
ho tich

z 2 gk g a2 | CO “hu 1 Bo - Mau so 01
B2: Chuyén | Chuyén ho so (gidy, dién ur) veé Pow & m:Sm B T x 2
A o . ; P . 1. { phdn mgt cira 01 gior lam viée - Mau s0 04
ho so cdng chirc tu phap - ho tich xir ly H sor
B3:  Thyc| Truong hop don gian: xem xet, A
< . - Hé so
hién xit 1y | kiém tra ho so néu ho so day du, X
- Mau so 04

02 gi¢r lam viée

Gidy chimg nhan
ket hon _
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phan mém

- Truémg hop c¢o
yéu céu tra ket qua
dién tor thi tra két
qud Gidy chimg
nhin ké hén ban
dién tr cho nguoi
yéu ciu qua thu dién
tir hodic thiét bj sb,
kho dir li¢u dién tr
ca nhin.

03. Tha tue ding ky nhéin cha, me, con

Tdng thoi gian gidi quyét: 03 ngly lam viée.

Trudng hop cin x4c minh thi théi han giai quyét khong qua 08 ngay 1am viée.

So dd cdc|Néi dung cong viéc Don vi/ngudi thyc | Théi gian  thue
buée thie hién hién Két qua thire hién
hién
- Hudng dén, kiém tra tinh chinh
X4c, mmu\ du, anm nhét, hop 16 cia
hé so, tiép nhan hd so. X £
- Nhip di li¢u théng tin hd so vao . -Mau 50 01
B1l: Nop Ca nhan, cong chic | Trong gi¢ hanh | - Mau so 04
A : Eumn mém; Q:JE: dir :nc truct Lo , X . A 4x
ho so tai B§ phdn mot cra | chinh - H6 so ti€p nhén di
tuyén (néu cb) qua phdn mém tiép I
duge so6 hda
nhén,
- S6 héa hd so tiép nhan tho tuc
hanh chinh; ,
B2: Chuyén hé so (gidy, dién t) vé | Cong chitc tai B6 {0l gidr 1am viéce - Mau s6 01
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Chu tich UBND cdp xd ky phé

Chu tich UBND cép

02 gi¢r lam viée

-M3usd 04

&:wﬁ r... duyét xa - Trich Iyc ding ky
qua £ gtal nhin cha, me, con
quyc

TTHC

B5: Tra|- S0 hoa ket qua thu tyc hanh) g chge tai Bo|Trong gid  hanh|- Trich lyc Dang ky
két qua chinh phan mot cira chinh nhin cha, me, con

- Tra két qua thu tyc hanh chinh va
thu 1€ phi (néu ¢o) ]
(Hai bén nam nit ky tén vao S6)

- Két thic viéc tra két qua.trén
phan mém

(Ban chinh); ban sao
(néu co6 yéu cau)

- Thu lai Mau gidy sb
01

- ,_,Eosm hop ¢6 yéu
cau tra két e._m dién
tr thi tra két qua
Trich luc ding ky
nhén cha, me, con ban
dién tr cho ngudi yéu
chu qua thur dién 6r
hotic thiét bj s, kho dix
liéu dién tir c4 nhan.
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xa cip Giay khai sinh va
Trich luc ding ky nhan cha,
me, con. ]

Truong hop cén xac minh
thém

7,5 ngay lam viéc

B4: Ky
duyét két

..

Cht tich UBND cép xi ky
phé duyét

Chu tich UBND cép xi

02 gio lam viée

- Miu s6 04
- Trich luc dang ky

M”NQ glat nhan cha, me, con
TTHC - Giy khai sinh

BS: Tra wmm _%m: ket qua tht WC| cono chire tai Bo phan | Trong giv hanh chinh | - Trich lyc dang ky
két qua anh chln mot cira 'nhan cha, me, con

- Tra két qua thi tuc hanh
chinh va thu 1é phi (néu ¢d)
(Hai bén nam nir ky tén vao
Sé)

- Két thic viée tra két qua
trén phin mém

(ban chinh); ban sao
(néu cé yéu cau)

- Gidy khai sinh (ban :
chinh); ban sao (néu
coO y€éu cau)

- Thu lai Mau gidy s6 |
01
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tir voi thong tin day du cho ngudt yéu day du théng tin.
ciu qua thu dién tr hodc thiét bi s6 dé

ngudi yéu cau ¢é trach nhiém kiém tra

tinh chinh xac, ddy du ciha cac thong

tin trén biéu mau dién tr Trich luc

Khali ttr va xac nhan.

- Luu chinh thirc trén phin mém.

. B4: mmw Chu tich UBND cép xa ky phé duyét. | Chu tich UBND cép | 01 gios lam viée - Mau sb 04
duyét ket xa - Trich luc khai tir
qua giai
n-&:ﬂ
TTHC

B5: Tra két
qua

- Sb hoa két qua tha tuc hanh chinh
- Tra két qua tha tuc hanh chinh va
thu 1€ phi (néu co)

|- Ngudi di khai tir ky tén vao sé.

| - Két thuc viée tra két qua trén phan

meém

Coéng chuc
phan tiép nhan

tai BO

Trong
chinh

gilr

hanh

- Trich luc Khai tir
(ban chinh); ban sao
(néu c¢o6 yéu cau)

- Thu lai Méu giay sé
01

- Truong hop ¢o ycu
cau tra két qua dién
tr thi tra két qua
Trich luc Khai tir ban
dién tr cho nguodn yéu
cdu qua thue dién or
hodc thiét bi 0, kho dir
liéu dién tir ca nhan.
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dan xi ky Gidy khai sinh.
Ky té€n ngudi thue hién

w&" Hﬂ\ = ~ L k3 A

. 02 gio | -M 04
duyét _n%h Cha tich UBND cép x3 ky Cha tich UBND cfp x4 SI0 Tam Viee .mn: %0 .
qua gidi | phé duyét : - Giay khai sinh
.u:u:#

B5: Tra két
qua

- Tra két qua thu tyc hanh
chinh

(Ngudi di khai sinh ky hodc
diém chi vao S6)

- Két thac vigc tra két @.;w
trén phin mém

Céng chtre tai B4 phan tiép
nhan hodc tra két qua tai
nha riéng cua cong dian

Trong gi¢ hanh chinh
hodc bo tri thoi gian tra
két qua liu dong.

- Gidy khai sinh
(ban chinh); ban sao
(néu ¢o6 yéu ciu)

- Thu lai Miu giay
s6 01
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MK" ” _Mmum Chii tich UBND cép x3 kS 02 gity 1am viée - Miusé 04

uy¢ e 0 tic cap X3 k¥ | . .. T L R
qui  gidi| phé duygt Cha tich UBND cap x3 whﬁwm% chimg nhin
quyet et hén

B5: Tra két
qua

- Tra két qua tht tyc hanh
chinh

(Hai bén nam nir ky tén
hodc diém chi vao So)

- Két thic viée tra két qua
trén phian mém

Cong chirc tai Bo phan tiép
nhdn hodc tra ket qua tai
nha riéng cua céng dian

Trong gi&d hanh chinh
hodc bo tri thol gian tra
két qua luu dong.

- Gidy chimg nhin
két hon (ban chinh);
ban sao (néu co yéu

ciu)

- Thu lai Mau gidy

s6 01
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B4: MAM 02 oidy 13 ‘a - S

- . £ oy g1 1am viée - Mau s6 04
duygt  ket| Chu tich UBND cap-x3 ky | oy o, UBND cfp xa - Trich uc khai ti
qua gidi [ phé duyét L
a:%m»

B5: Tra két
qua

- Tra két qua thd tuc hanh
chinh

(ngudi di ding ky khai tr
ky tén hodc diem chi vao
S6)

- Két thic viéc tra két qua
trén phan mém

Cong chirc tai Bb phan tiép
nhin hojc trd két qua tai
nha riéng cua cdng dan

Trong gid hanh

chinh

hodc bd tri thei gian tra

két qua huu dong.

- Trich luc khai tir
(ban chinh); ban sao
(n€u cd yéu cau)

- Thu lai Miu gidy
s6 01
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théng tin day dii cho ngudi yéu
cau qua thu dién tr hodc thiét bi
56 dé& nguoi yéu ciu co trach
nhiém kiém tra tinh chinh xac,
ddy du clia cac thong tin trén
biéu mau dién tr Trich luc
dang ky gidm ho va xdc nhén.
- Luu chinh thirc trén phédn
mém.

B4: Ky

duyét  két

qua giai
J.o

quyet

TTHC

Cha tich UBND cép xi ky phé
duyét

BS: Tra két
qua

Chu tich UBND cép x3

02 gio lam viéc

- MAu sé 04

- Trich luc dang ky
gidm hd

- S6 héa két qua thi tuc hanh
chinh

- Tra két qua tho tuc hanh
chinh va thu 1& phi (néu c6)

- Ngudn dang ky giam ho ky
tén vao so.

- Két thic viée tra két qua trén
phan mém

tiép nhan

Coéng chuac tar B phéan

Trong gi&
chinh

hanh

- Trich luc Dang ky
gidm hd (ban chinh);
ban sao (néu cd yéu
ommv

- Thu lai Mau gidy sb
01

- Truong hop cdé yéu
clu tra két qua dién tir
thi tré két qua Trich luc
Pang ky gidm h¢ ban
dién tr cho nguo yéu
ciu qua thur dién tir hodc
thiét bi 6, kho dir liéu
dién tr ¢4 nhan.
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ditt gidm hd véi thong tin day day du thong tin.

dui cho ngudi yéu ciu qua thu

dién tir hodic thiét bj sb dé

ngudi yéu clu c6 trach

nhiém kiém tra tinh chinh

Xac, mww da cua cac thong tin

trén biéu mau dién tir Trich

luc ding ky chdm dirt gidm

hd va x4c nhan.

- Lwu chinh théc trén phan

mém.
B4: Ky | Chu tich UBND cép x3 ky | Chi tich UBND cap xd | 02 gitr lam viéc -MAu sb 04
&ﬂu\.mﬂ —mnn ﬁ_unw Qﬂ%m_n - Trich FHO wam Wu\\
qud  gidl chim dut gidm ho
quyet
TTHC

B5: Tra két
qua

- S6 héa két qua thd tuc
hanh chinh

- Tra két qua tha tuc hanh
chinh va thu 18 phi (néu c6)

- Ngudi ding ky chiam dit
giam hd ky tén vao so.

- Két thic viéc tra két qua
trén phdn mém

Co6ng chirc tai B§ phan

mot cira

Trong gio hanh chinh

- Trich luc DPang ky
chdm dit gidm hd
(ban chinh); ban sao
(neu c6 yéu cau)

- Thu lai Mu gidy sb
01

- Trudmg hop c6 yéu
clu tra két qua dién tir
thi trd két qua Trich
luc ding ky cham dit
gidam hd ban dién nr
cho ngudi yéu ciu qua




"UgU PO
I ulp nJI[ np O ‘gs
Iq 197y 9BOY 113 USIp Ny

101




102

11. Tha tuc thay dbi, cai chinh, bé sung h tich

Tdng thisi gian giai quyét TTHC:

+ 03 ngay lam vige dbi voi yéu ciu thay doi, cai chinh hé tich; truémg hop phai xéc minh thi thai han giai quyét
khong quéa 06 ngay lam viéc.

+ Ngay trong ngay lam viée d6i voi yéu ciu bo sung thong tin ho tich, truomg hop nhan ho so sau 15 gio thi tra két
qua trong ngay lam viéc tiép theo

a. Quy trinh ndi bé ddi véi truomg hop yéu ciu thay dbi ho tich, cai chinh h¢ :n__

A
ho so

cai chinh hé tich da diéu kién
theo quy dinh phap luat thi
cong chuc tu phap - ho tich

Ltrinh Chu tich Uy ban nhan

Cong chuc tu phap - hd
tich

2,5 ngay lam vi¢c

So mc cac | Noi dung cong viée Don <_\=m=§ thue | Thoi gian thwe hién
bwde thwe hién Két qua thye hién
hién
- Hudng dan, kiém tra tinh
chinh xac, mm< du, :E:m nhat,
hop 1€ cua hé so, tiép nhén ho - Méu s6 01
| Bl: Nop | so. C4 nhén, céng chic tai T i hanh chinh | Z,mc ) 04
hé so - Nhap dit ligu thong tin ho so | BS phan mot cira rong I RAM I 115 Gor tiép nhén da
vao Phan mém; duoc 6 hoa
- 86 hoa hé so tiép nhéan tha
~ tuc hanh chinh; . | i )
B2: Chuyén hd so (gidy, dién wr) | Cong chirc tai Bé phan - Mau s6 01
Chuyén vé cong chirc tu phap - ho tich | moét cira 01 gior lam viéc - Méu s6 04
ho so xir ly - Ho so
B3: Thuc | Truong hop don glan: Xem 5
hién xir 1y | xét néu thay yéu cau thay doi, , Im >
* - Mau s6 04

- Trich luc thay déi ho
tich/cai chinh hé tich
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ams Bd Ngoai giao dé chuyén
dén Co quan dai di¢n ghi vao
S6 hé tich.

Truomg hop cdn xac minh
thém

5,5 ngay lam viéc

-Hé so

-MAu s 04

- Trich luc thay dbi ho
tich/cai chinh hg tich

Trudng hop ndp hdé so truc
tuyén thi giri biéu mAu dién tr
Trich luc thay dbi ho tich/cai
chinh ho tich véi thong tin day
dd cho ngudi yéu ciu qua thu
dién tir hojc thiét bj sb dé
ngudi yéu cau ¢6 trach nhiém
kiém tra tinh chinh xac, diy
du ciia cac thong tin trén biéu
miu dién tir Trich luc thay ddi
hé tich/cai chinh hd tich va
Xéc nhén,

- Luu chinh thirc trén phin
mém.

Coéng chic tu phap —
hd tich

Tbi da 01 ngay

- Biéu mau dién tir Trich
luc thay dbi hod tich/cai
chinh ho tich cé day du
théng tin.

B4: Ky | Chu tich UBND cdp x3 ky | Chi tich UBND cip xi | 02 gidr 1am viée - Mau s6 04

duyét ket | phé duyét - Trich lyc thay d8i hd
qua  gii tich/cii chinh hé tich
quyet

TTHC

BS: Tra |- SO h6aket qua tht tuc hanh | ~sio e tai B phan | Trong giohanh chinh |- Trich luc thay ddi ho
kétqua |chinh mét cira tich/cai chinh ho tich

- Tra két qua thd tuc hinh

(bidn chinh); bao sao
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|

| B3: Thuye
| hién xwr ly
ho so

| néu thay yéu cau bo

Xem xét
sung ho
tich d diéu kién theo quy dinh
phap luét thi cong chirc tu phap

T EQ:m hop mQ: r_ms

'~ hd tich trinh Chu tich Uy ban

nhan dan cép xa cép Trich luc
b6 sung hd tich cho ngudi yéu
céu.

+ Truomg hop bd sung thong
tin hd tich lién quan dén Q_mu\
khai sinh, Gidy chimg nhan két
hén thi cong chirc tu phap - ho
tich ghi néi dung thay ddi, cai
chinh & tich vao Gidy khai sinh,
Gidy chimg nhan két hén; bod
sung thong tin hd tich vao muc
tuong g va déng déu vao ndi
dung bd sung.

106

Cong chirc tu phép -
hé tich

02 gio lam viée

Truong hop nop wo SO truc
tuyén thi gur biéu miu dién t
Trich luc b6 sung hé tich véi
théng tin ddy du cho ngudi yéu
cdu qua thu dién tir hodc thiét bi
s6 d& nguoi yéu céu cé trach
nhiém kiém tra tinh chinh xac,
day du ctia cac thong tin trén
biéu miu dién tir Trich luc bd
sung hd tich va xac nhan.

- luu chinh thirc trén phin
BmE..

|

Omzm chac tu phap —
ho tich

Trong ngay

- Hb so

- Mau sb 04
- Trich luc bd sung hd
tich

- Biéu miu dién tx
Trich luc bé sung hd

tich ¢6 day du théng
tin.
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|- Hudng din, kiém tra tinh|

chinh xac, a&\ du, H:ozm nht,

10X

7

hién xi 1y
A
ho so

- ho tich ghi viéc két hon vao
S6 dang ky két hén, trinh Chi
tich C< ban nhan dan cap xa
nm@ Gidy xac nhén tinh trang
hon nhin

- Trudng hop cdn xac minh
thém, cong chic tu phap - ho
tich tham muu van ban gl xac
minh,

1

Cong chire tu phap - ho

tich

hop 16 ctia hé so, tiép nhan ho | - Mau s6 01
Bl: Nop | so. , ('a nhén, cong chac tal Trone i¢ hanh chinh |~ Z_,m: 56 04
hd so _ Nhap dir licu thong tin hd so | Bo phin mét cira ONg £10 hanti © _ Hd so tiép nhan da
vao Phan mém; . dugc s6 hoa
- S6 héa hd so tiép nhan thu tuc
hanh chinh; .
B2: ' Chuyén ho so (gidy, dién tir) vé | Cong chirc tai B phan "~ Mausd 01
Chuyén | cong chuc tu phap - ho tich xit | tiép nhén 01 gio lam viée - Mau sb 04
ho so 1y - 116 so
Truong hop don gian: Xem Xét,
néu thiy yéu cau xin cip Gidy
xac nhin tinh trang hdén nhan
di diéu kién theo quy dinh - Ho so
B3: Thye phap luat thi cong chire tu phap 2.5 ngay lam viée - Mau sb 04

- Gidy xac nhan tinh
trang hon nhén

Sau khi nhan két
qua hoac qua 20 ngay
- khoéng ¢6 van ban tra
1ot trong thon gian 2,5
ngay cong chirc tur
phap — ho tich tham
muu  trinh Chu tich
LUBND xii cdp Gidy

. ; xdc nhan tnh trang

- Hb so
- Mu s6 04

Gidy xic nhan tinh
trang hoén nhan
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cho ngudi yéu ciu qua
thur dién tir hogc thiét
bi 6, kho dir lidy dién
tr ¢4 nhén.

- Tra qua dich vu buu
chinh (néu ¢6 yéu cu)
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muu trinh Chu tich
UBND x3 cip giay
khai sinh

Truong hop ndp ho so trirc tuyén thi
gui biéu mau dién tir Giay Khai sinh

Cong chirc tur phap
—ho tich

T6i da 01 ngay

Biéu miu dién tr
Gidy Khai sinh c¢o

<9 théng tin diy da cho nguai v\m: diy da théng tin.

cau qua thu dién tir hogc thiét bj sb dé

ngudi yéu clu cé trach nhiém kiém

tra tinh chinh xac, diy du cua céc

thong tin trén biéu miu dién tr Gidy

Khai sinh va x4c nhén.

- Luu chinh thitc trén phin mém.
B4: w Ch tich UBND cép x4 ky phé duyét | Chu tich UBND cip | 02 gior 1am viéc - Méu s6 04
duygt ket xd - Gidy khai sinh
qui giai
H_:%mn
TTHC

4 I 4 . u . P

B5: Tra| - SOhéaket quathutychanhchinh | o410 chie tai Bo | Trong gio hinh chinh | - Gidy Khai sinh
két qua - Tra ket qua thi tyuc hanh chinh va phin tiép nhan

thu 18 phi (néu co6)

- Wmﬁ thic vide tra két qua trén phdn
mém

- Thu lai Mu gidy sé
01

- Trudng hop cé yéu
ciu tra két acm dién
tir thi tra két qua Gidy
khai sinh ban dién tr
cho ngudi yéu ciu qua
thu dién tir hodc thiét
bi sb, kho dit liéu dién
tir ¢4 nhin.
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UBND xa
khai smh

cap glay

Truong hop ndp hd so truc tuyén
thi gui biéu mau dién tir Giay Khai
sinh véi théng tin day dii cho nguoi
yéu cAu qua thu dién tir hodc thiét bi
s& dé ngudi yéu cau cb trach nhiém
' kiém tra tinh chinh xac, mmz du cua
céc thong tin trén biéu mau dién tir
QE« Khai sinh va xac nhén.

- Luu chinh thirc trén phan mém.

Cong chuc tu phap —

hé tich

T8i da 01 ngay

Biéu mau dién tur

“ w

Chu tich UBND cp xa ky phé

Chu tich UBND cép xa

02 gig lam viée

Gidy Khai sinh ¢o
day du thong tin.
- Mau s6 04

A_E.i ket | duyet - Gidy khai sinh
qua  giai

A
quyet
TTHC
BS: Ira|" >0 hoa ket qud thu tuc hanh | c5ne chie tai Bo phan | Trong gitr hanh chinh | - Gidy Khai sinh
ket qua chinh tiép nhan

- Tra két qua tht wuc hanh chinh va
thu 1€ phi (néu co)

Két thuc viée tra két qua trén
phan mém

- Thu lai Mau gidy s6
01

- Truong hop co yéu
cu tra két qua dién
tir thi tra két qua Giay
khai sinh ban dién tu
cho ngudi yéu ciu qua
thu dién wr hodc thiét
bi 6, kho dit lidu dicén
tr ca nhan.
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- Truomg hop cén xac minh
thém, cong chic tur phap -
hé tich tham muwu van ban
gtri xac minh.

Sau khi nhan két qua
hodc qua 20 ngay
khong c6 vén ban tra
i trong thon gian 4,5

ngay coéng chic tu
phdp — hd tich tham
muu trinh Chu tich
UBND x3a omﬁ m_mu\

Gidy chang nhan két
hén

Truong hop ndp ho so true
tuyén thi giri biéu mau dién
tir Gidy chimg nhan két hén
voi thong tin day du cho
ngudl yeu cau qua thu dién tr
hodc thibt bi sé dé nguoi yéu
cdu ¢6 trach nhiém kiém tra
tinh chinh xédec, day du cia
céc thong tin trén biéu miu
dién tr Gidy Chimg nhan
két hén va xac nhén.

- Lina chinh thic trén phan
mém.

Coéng chic tu phap —
ho tich

T4i da 01 ngay

- Biéu miu didn tir Giay
chimg nhan két hén cé
day du thong tin.

a_.%ﬁ
qua

A
quyet
TTHC

i

gia

=1

Chu tich UBND cép xa ky
phé duyet

Chu tich UBND cép xi

02 gior lam viéc

- Mau sd 04

- Gidy Gidy ching nhan
két hon
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16. Thi tuc ding ky lai khai tir
Tng thoi gian gidi quyét TTHC: 05 ngay lam viéc

118

Trudmg hop cAn xac minh thi thoi gian gii quyét khong qué 10 ngdy 1am viéc.

So db cac
buéde thure
hién

N¢i dung céng vi¢ce

Don vi/ngwéi thue hién

Thoi gian thue hi€én

Két qua thire hién

- Huéng dan, kiém tra
tinh chich xac, diy du,

théng nhat, hop 12 clia ho - Méu s6 01
Bl: Nop | so, tiép nhén ho so. C4 nhén, cdng chic tai s . - Mau s6 04
hé so - Nhap dit liéu théng tin | BS phan mot oira Trong giohanh chinh | _ppa’s ie ihan d duge
hd so vao Phdn mém; s6 héa
- S6 héa hd so tiép nhan
thl tuc hanh chinh;
B2: Chuyén ho so (gidy, dién | Cong chirc tai B§ phan - Miu s6 01 )
Chuyén |tr) vé cong chic Tu|métcia 01 gid 1am viée - MAu s6 04
hd so phap xit 1y - Hb so
Truong hop don gian:
Xem xét, néu thdy viéc
khai tir lai du didu kién )
thi cong chirc tw phap - 4.5 nedv Jam via -w_mmah 04
B3: Thye|ho tich ghi vio SO dang | oo o ool ngay fam viee - viau o
hign xir Iy | k¢ khai to. Trinh Chu ﬁ.%m phap = h¢
hd so tich Uy ban nhan dan ky |
cép Trich luc khai tir
- Trudng hgp can xac - Ho so
minh thém, cong chirc tu 9,5 ngay lam viéc - Miu s6 04
phap - hd tich tham muu - Trich luc khai tir
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thiét bi s6, kho dir liéu dién
tr ¢4 nhén.,
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fir ban sao, trich luc hd tich
v6i thong tin ddy dit cho ngudi
yéu ciu qua thu dién tr hodic
thiét bj sb d& ngudi yéu clu c6
trich nhiém kiém tra tinh
chinh x4c, ddy do cua cic
thong tin trén bidu miu dién
tir ban sao, trich luc ho tich
va x4c nhén. |

- Luru chinh thirc trén phan
mém.

hé tich c6 day du
thong tin.

Trinh Thi trudng co quan
quan ly co s& dir liéu ho tich
dién tr xem xét, ky ban
hanh, |

L3nh dao co quan quan ly
co s& dit liéu ho tich dién tur

01 gitr 1am viée

- Hb so

- Mau s0 04

- Ban sao, trich luc
hd tich

B4: NM
duyét ket
qua giat
quyét TTIIC

Thu trudng co quan quan 1y
co s& dir liéu ho tich dién tr
ky phé duyét

Lanh dao co quan quan ly
co s¢ dit liéu hd tich dién tr

01 gio lam viéc

-Miusb 04

- Ban sao, trich luc
hd tich

B5: Tra két
qua

- $6 héa két qua thu tuc hanh
chinh

- Tra két qua thd tuc hanh
chinh va thu 18 phi (néu cé)

- Két thic viéc tra két qua
trén phin mém

Cong chic tai B6 phin mot
clira

Trong gid hanh
chinh

- Ban sao, trich luc
ho tich

- Thu lai MAu gidy
s6 01

- Truomg hgp co
yéu cau tra két qua
dién tir thi tra két
qua ban sao, trich
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